UBND TINH DPONG NAI  CONG HOA XA HQI CHU NGHIA VIET NAM

SOY TE Poc lap - Tu do - Hanh phiic
S6: 5260/KH-SYT Pong Nai, ngay 08 thang 9 nam 2020
KE HOACH

Tap huin cong tac Vin phong nganh Y té nim 2020

Nham nang cao nang luc cho can bo 1am cong tac van phong, cong tac to
chtc hanh chinh céc don vi truc thudc, S& Y t€ xay dung ké hoach tap huan
cong tac van phong nganh y t€ nam 2020 nhu sau:

|. MUC PiCH, YEU CAU
1. Muc dich:

- Nang cao nghi€p vu, cap nhat kién thuc va k¥ nang cho can bd lam
cong tac t0 chirc can bg; cdng tac thi dua khen thuong cac don vi truc thude.

- Nang cao ning luc, cap nhat kién thirc vé cong tac 1ap ho so cong viéc,
van thu, luu trit cho cac doi tuong la chuyén vién, can b lam cong tac van
thu, luu trt.

2. Yéu cau:

- Pam béao cung cap day du cac ndi dung co ban vé cong tac t6 chirc can
bd; thi dua khen thudng; van thu luu trit cho can b, cong chirc, vién chirc
tham duy tap huan.

- Pam béo thuc hién tdt cac ndi dung duogc tap huén tai cac co quan, don
vi trong toan nganh.

I1. NOI DUNG TAP HUAN
1. Cong tac té chirc can bj:

- V& t6 chirc bo may: Tinh hinh thyc hién Nghi quyét 18, 19 cta Trung
wong trong nganh y té Dong Nai (Sép xép tinh gon t6 chirc bd may noi bd cac
don vi truc thudc So theo ké hoach cua Tinh iy, UBND tinh).

- Vé cong tac cé}n bo: Quy hoach, b nhiém, ché d6 chinh séch, bao cao
thong ké...(Céac quyét dinh, quy dinh ctia Tinh uy, UBND tinh v€ cong tac
can bo)

- Vé ddo tao, boi dudng: Theo tiéu chuan chirc danh nghé nghiép y té,
bo61 dudng nghiép vu...(Cac quy dinh cua Lién bg: Bo Y té - BO Noi vu).

2. Cong tac thi dua khen thuéng:
- Céch viét béo cdo thanh tich.

- Cac hudng dan vé thi dua cum.
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- Banh gia cong tac thi dua khen thudng.
3. V& cong tac vin thw lwu trir:

- Nghi dinh s6 99/2016/ND-CP ngay 01/7/2016 ciia Chinh phi vé quan
ly va su dung con dau; Nghi dinh s6 30/2020/ND-CP ngay 05/3/2020 cua
Chinh phu vé cong tac van thu.

- Thong tu s6 02/2019/TT-BNV ngay 24/01/2019 cia B truong B Noi
vu vé Quy dinh tiéu chuan dir liéu thong tin dau vao va yéu cau bao quan tai
liéu luu trir dién ti; xac dinh gia tri tai li€u luu trix, 1ap hd so, chinh ly tai liu.

I11. THANH PHAN, SO LUQNG
1. Thanh phén:
- SO Y té: Cong doan nganh, dai dién cac phong chuyén mén.

- Cac don vi truc thudc: Trudng phong T6 chiic can bd, Truong phong
T6 chirc hanh chinh va cong chirc, vién chirc lam cong tac to chirc can b,
cong tac thi dua khen thudng, cong tac van thu luu trir.

2. S6 lwong dai biéu: khoang 100 dai diéu.
IV. THOI GIAN, PIA PIEM
1. Thoi gian: 25/9/2020 (thir Sau).

2. Pia diém to chire: Hoi truong S¢ Y t& (SO 02, duong Phan Binh
Phung, Phuong Quang Vinh, thanh pho Bién Hoa, tinh Dong Nai).

V. KINH PHI

(Pinh kém ban dy triy kinh phi tdp hudn).
VI. TO CHUC THUC HIEN

- Van phong S¢:

+ Xay dung ké hoach va to chirc thuc hién tap huin: Giao céc bd phan
lién quan chuan bi ndi dung bdo cdo, du toan kinh phi tap huan, hoi truong,
phuc vu...

+ Lién hé mo1 bao cao vién.
+ Tong hop bao cao két qua sau tap huin, thanh toan kinh phi.

- Phong K¢é hoach - Tai chinh tham muu cap kinh phi dam bao cho hoi
nghi tap huan dat yéu cau.

- Céac phong chuy,én moén So, Cong doélp nganh, cac don vi truc thudc cu
can b tham du tap huan theo dung thanh phan.



(Bé nghi cdac don vi tryc thuoc ddvngv ky danh sach tham du tap huﬁn gui
Van phong So trudce ngay 15/9/2020 dé tong hop phuc vu cong tac chudan bi).

- Biéu miu diing ky du tip huin:

Stt | Ho va tén Chirc vu Vi tri cong tac | Ghi chu

Trén day la ké hoach tap huén cong tic Vin phong ndm 2020; SO Y té dé
nghi cac don vi phoi hgp trién khai thyc hién./.
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