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N Chuong |
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va doi twong ap dung

1. Quy che nay quy dinh ché d6 chi tiéu cta co quan S¢ Y té tinh Dong Nai
d6i vai nguon kinh phi quan 1y hanh chinh dugc ngén sach nha nudc cap; cac
khoan phi dé lai theo ché d6 quy dinh (néu c0); cac khoan thu hop phap khac theo
quy dinh ctia phap luét (néu co).

2. Quy ché nay chi ap dung tai Co quan So Y té tinh Pong Nai.

3. Toan thé cong chire cua co quan déu phai thyc hién ding va day du cac ndi
dung cua quy ché nay.

4. Quy ché xay dung can ctr theo nhitng vin ban sau:

- Nghi dinh sO 130/2005/ND-CP ngay 17/10/2005 ctia Chinh pht Quy dinh
ché d6 ty chu, ty chiu trach nhiém vé sir dung bin ché va kinh phi quan ly hanh
chinh d61 véi1 cac co quan nha pu:(')’c;q Nghi dinh sﬁ 1}7/2013/ND-CP ngéy
07/10/2013 cua Chinh phu stra do6i, bo sung mot s6 di€u cua Nghi dinh s6
130/2005/ND-CP.,

- Thong tu lién tich sO 71/2014/TTLT-BTC-BNV ngay 30/05/2014 Quy dinh
ché do tu chu, tu chiu trach nhiém vé str dung kinh phi quan 1y hanh chinh déi véi
cac co quan nha nudc.

- Thong tu s6 62/2020/TT-BTC ngay 22/6/2020 cua Bo Tai chinh huéng dan
ché do ki€ém soat, thanh toan cac khoan chi thuong xuyén tir Ngan sach Nha nudc
qua Kho bac Nha nudc.

- Quyét dinh s0 50/2017/QD-TTg ngay 31/12/2017 ciia Thu tuéng Chinh phu
quy dinh ti€u chuan, dinh muc, sit dung may moc, thiét bi.

- Thong tu s6 144/2017/TT-BTC ciia B Tai chinh hudng din mot s6 ndi dung
cua Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam 2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u cua Luat Quan ly, st dung tai sdn cong.

- Nghi dinh qsé 114/2024/ND-CP ngay 15/9/2024 cua Thu tuéng Chinh phu vé
viéc sura doi, bo sung mot s6 di€u cua Nghi dinh s6 151/2017/ND-CP ngay
26/12/2017 cia Chinh phu quy dinh chi tiét mét s6 diéu cua Luat Quan ly, sir dung
tai san cong.



- Thong tu sb 40/2017/TT-BTC ngay 28/4/2017 cua B Tai chinh quy dinh
ché d6 cong tac phi, ché do chi hoi nghi; Nghi quyet s6 90/2017/NQ-HDND ngay
08/12/2017 cia HDND tinh quy dinh mirc chi ché do ~cong tac phi, ché d6 chi hoi
nghi trén dia ban tinh Pong Nai; Quyét dinh sd 23/2018/QD-UBND ngay
24/4/2018 ciia UBND tinh vé viéc Ban hanh quy dinh ché do cong tac phi, ché d6
chi hoi nghi trén dia ban tinh Pong Nai.

- Thong tu s6 36/2018/TT-BTC ngay 30/3/2018 cua Bo Tai chinh huéng dan
viéc lap du toan, quan 1y, st dung va quyét toan kinh phi danh cho cong tac dao
tao, boi dudng can bd, cong chure, vién chirc.

- Thong tu s6 141/2011/TT-BTC ngay 20/10/2011 quy dinh vé ché d6 thanh
toan tién nghi phép hang nim di véi can bo, cong chirc, vién chire, lao dong hop
dong lam viéc trong cic co quan nha nudc va don vi sy nghiép cong 1ap.

- Nghi quyet s0 17/2021/NQ-HPND ngay 08/12/2021 cua HDND tinh Pong
Nai vé nguyen tic, tiéu chi, dinh mirc phan bo du toan chi thuong xuyén ngan sach
tinh Dong Nai nim 2022, giai doan 2022-2025; Nghi quyet s0 04/2023/NQ-
HDND ngay 14/07/2023 cua Hoi ddng nhan dan tinh vé stra ddi, bd sung mot sb

diéu cia Quy dinh nguyén tic, tiéu chi, dinh muc phan bd du toan chi thudong
xuyén ngan sach nha nudc tinh Pong Nai nam 2022, giai doan 2022 — 2025.

- Quyét dinh s0 52/2013/QD-UBND ngay 26/8/2013 ctia UBND tinh vé viéc
quy dinh m&c chi dam bédo cho céac hoat dong ki€ém soat thu tuc hanh chinh trén dia
ban tinh Pong Nai.

- Nghi dinh s6 73/2024/ND-CP ciia Chinh phu vé viéc Quy dinh murc luong
co sO va ché do tién thuong doi voi can bd, cong chure, vién chirc va luc luong vii
trang.

Picu 2. Muc dich xiy dung quy ché

1. Tao quyén chu dong trong quan 1y va chi tiéu tai chinh cho Thu trudng co
quan.

2. Tao quyéq chu dong cho cong chirc, nguoi lao dong (CC-NLD) trong co
quan hoan thanh tot nhiém vu.

3. Thyc hanh tiét kiém, chdng lang phi trong chi tiéu.

Piéu 3. Nguyén tic thwe hién ché d§ tw chi, tw chiu trach nhiém

1. bam bao t6t djéu kién 1am viéc cta cac phong, ban chuyén mon dé co quan
S6¢ Y t€ hoan thanh t6t nhiém vu va khong tang kinh phi quan 1y hanh chinh duoc
giao.

2.‘Quén 1y, str dung kinh phi tiét kiém, hiéu qud; thuc hién cong khai, dan chu,
cong bang dam bao quyén loi hop phap cua cong chirc va nguoi lao dong.

3. bam bao cac nguyén tac: Khong vuot qua ché do chi hién hanh do co quan
c6 tham quyén quy dinh; phu hop véi hoat dong dac thu cua don Vj; bao dam cho
co quan va CC-NLD hoan thanh nhiém vu dugc giao; bdo dam quyén loi hop phap



cho CC-NLD; moi viéc chi tiéu phai bao dam c6 di hoa don, ching tir hop phap;
duogc thao luan rong rai, dan chu, cong khai trong co quan; c6 y kién tham gia cua
to chirc cong doan don vi bang van ban.

Chuong | A
PHAM VI GIAI QUYET CHI TIEU

Diéu 4. Quan ly chi tiéu

Giam dbc So Y té, Pho Giam ddc So phu trach Vian phong So Y té quan 1y,
giai quy¢t cac khoan chi tiéu tai chinh cta co quan S¢' Y te theo ché do Thu truong
va chiu trach nhiém vé toan bod hoat dong chi ti€u tai chinh theo quy dinh ctia phéap
luat va Quy ché nay.

Piéu 5. Quy dinh vé ché dd chi tiéu

I. Quy tién lwong: Chi tién lwong theo ngach béc, chirc vu, cac khoan phu
cap theo lwong (phu cap chuc vy, phu cap tham nién vuot khung, phu cap cong vu,
phu cap nghé, phu cip thim nién déi vé6i thanh tra vién, cac loai phu cap khac) va
cac khoan dong gop (bao hiém xa hoi, bao hiém y té, kinh phi cong doan) cho cong
chure trong bién ché thuc hién theo quy dinh hién hanh.

I1. Chi hoat dong thwong xuyén:

1. Tién cong: hop dong theo Nghi dinh s6 111/2022/NP-CP ngay
30/12/2022: Chi tién luong, hd tro khac, cac khoan dong gop (bao hiém x4 hoi, bao
hiém y té, kinh phi cong doan, bao hiém that nghiép) cho hop dong trong bién ché
(HD 161 cii) thuc hién theo quy dinh hi¢n hanh.

2. Phic loi tap thé, khen thwéng:

a) Phiic loi, tip thé: Dung dé chi cac ndi dung mua nudc udéng cho cong
chtrc, chi tién tau xe cong churc nghi phép, ho trg cac hoat dong phtc loi tap thé:

Viéc thanh toan tién phuong tién di lai, tién phu cap di duong khi nghi phép
hang nam thuc hién theo Thong tu s6 141/2011/TT-BTC ngay 20/10/2011: Cong
chie nghi phép thdm cha me ruft (hodc cha, me cua chong, vo), tham vo hoac
chdng, con rudt bi bénh nam vién (hodc bi mat) dugc thanh toan tién phu cap di
duong va tién phuong tién di lai (trir phuwong tién may bay) (Hb so thanh toan gdm
gidy nghi pheép nam, phai c6 don va dugc chinh quyén dia phuong noi than nhan cu
tri hodc co sd y té xac nhan ngudi than 6m dau hodc mat).

Cong chirc dugce nghi phép nam theo quy dinh cia Bo Luat lao dong. Co quan
tao diéu kién cho cong chirc duoc nghi phép trong nam, cac phong xay dung ké
hoach sap xép bb tri cho cong chirc dugc nghi phép trudc ngay 31 thang 12 hang
nam. Truong hop cong chitc ¢6 nhu cau nghi phép trong nim, nhung do yéu ciu
ctia cong tac co quan khong giai quyét trong nam duoc, thi s& duoc giai quyét cho
nghi bu vao thang 1 cua nam sau.



Trén co s& sd kinh phi tiét kiém dugc cia quy trude, nim trude, Thi trudng
co quan xem x¢ét chi cho cac hoat dong phuc loi tap thé cla CC-NLDb: Hb tro céc
hoat dong doan thé, ho trg cac ngay 18, tét, cac ngay ky niém; tro cip kho khin
thuong xuyén, dot Xudt; trg cap an trua; chi ddng phuc cho CC-NLD cua co quan;
trg cap hiéu, hy, tham hoi 6m dau; tro cap nghi huu, nghi mat sirc, tinh gian bién
ché; chi kham stc khoe dinh ky; tang qua sinh nhat cho cén bd, cong chirc; nguoi
lao dong...(quy dinh cu thé tai diéu 6).

b) Khen thuwéng:

b.1. Khen thuong thi dua cho tap thé va ca nhan co quan So theo quyét dinh
cia Giam doc So: Mtrc chi khen thudng thuc hién theo quy dinh hién hanh cia
Luat Thi dua khen thudng.

b.2 Thyc hién ché d¢ tién thudng theo Nghi dinh s6 73/2024/ND-CP:

Cin cr vao quy luong thuc hién nim 2025, Quy ché khen thuéng va trén co
so thanh tich coéng tac dot xuat va két qua danh gia xép loai mirc d6 hoan thanh
nhiém vu cubi nam, Hoi dong thi dua khen thudng quyét dinh khen thuéng dot xuat
va thuong xuyén cho cong chirc theo quy dinh.

b.3 Khen thudng tir kinh phi hoat dong tiét kiém duoc (néu co):

Cudi nam trén co sé kinh phi hoat dong tiét kiém duoc, Giam ddc S& xem xét
cung Hoi dong thi dua khen thuong quyét dinh khen thudng cho can bd, cong chirc
va nguoi lao dong.

3. Tro cap, phu cip khac

Thanh toan tién hd trg kiém soat thu tuc hanh chinh theo dinh mutc quy dinh
tai Quyét dinh s 52/2013/QD- -UBND ngay 26/8/2013 (400.000d/thang/nguoi) va
theo Quyét dinh cia UBND tinh vé viéc cong nhan can bo dau mdi thyc hién
nhiém vu kiém soat thu tuc hanh chinh trén dia ban tinh Dong Nai.

4. Cac khoan chi thanh toan dich vu cong cong:

a) Sw dung dién: Cac phong phai su dung di¢n tiét kiém: phai tat ngudn dién
trude khi ra vé, st dung mdy lanh han ché t01 da, phai that su tiét kiém va chi sir
dung khi nhiét 46 bén ngoai 16n hon 25°C, tit may khi khong c6 ngudi lam viéc, ...
Vin phong c6 trach nhiém kiém tra khi hét gio 1am viéc. Thanh toén tién dién theo
hoa don str dung thuc té.

b) Sir dung nwéc: Thanh toan tién nudc theo héa don thyuc té. Phai tiét kiém
nuodc, dong khoa nudc khi str dung xong. Truong hop bi hu hong hé thong nude,
Vian phong c6 trach nhiém sura chitra ngay tranh ro ri lang phi nudec.

¢) Sir dung xiing dau:

Xang st dung cho 6 t0: thyc hién dinh muc hop 1y vé nhién liéu, md so6 theo
ddi cap phat xang cho ting xe. Can clt vao nhu cau xe di cong tac, Van phong cap
tam Ung xdng, c6 quyet toan dinh ky hang thang, viéc thanh quyét toan xang theo
chi s0 cOng- to- mét va dinh marc xang cua tung xe, lich trinh xe di cong tac phai co



xac nhan noi dén cong tac hoac cua can b di cong tac vé chi s6 cOng- to- mét luc
1€n xe va luc xuodng xe.

Xe 6 t6 co quan di cong tac wu tién cho 1anh dao trong Ban Giam déc cong tac
ngoai pham vi thanh phd Bién Hoa; cho doan cong tac di tir 03 nguoi trd 1én (néu
co xe).

5. Vat tw Van phong:

Ap dung mic khoan chi van phong pham cho cac phong tinh theo sd luong
ngudi voi mae 100.000d/ngudi/thang gdm céc loai viét ca nhan, but x6a, kim kep
hd so, tap, gidy ké ngang.. ., dé cac phong chi dong mua sim phuc vu cho cong tac.
Nhing van phong pham, Vat tu van phong khong ap dung hinh thirc khoan bao
gom: Gidy in, muc in, bia ba day, bia ni 16ng, bia ho so cong viéc, hop dung hd so,
vat ré mau hong. .. nham bao dam thong nhat chung trong toan co quan.

Vin phong pham khong ap dung hinh thitc khoan dugc sir dung cho nhu cau
cong viéc cuia co quan, cac phong su dung phai hét strc tiét kiém, nhat 1a gidy in va
murc in, khong duge su dung vao viée riéng, gidy in su dung in hai mat (trir trudng
hop dic biét), khong sir dung gidy in lam gidy nhap, Van phong va Phong Ké hoach
- Tai chinh c6 trach nhiém theo doi, giam sat nhim bao dam st dung hiéu qua va
tiét kiém vat tu, vin phong pham Pbi v6i muc may in: khi mua binh moi, str dung
hét thi nén sac muyc tir 1 dén 2 1an dé st dung. Van phong la dau mdi mua sim van
phong pham, vat ré mau hong va muyc in theo dé xuét ciia cac phong.

May photocoppy do Vin phong quan 1y, cac phong ban c6 nhu cau in an dén
dang ky v6i Van phong, nhan vién quan 1y may photocoppy mé s6 theo ddi vé noi
dung tai li€u, s6 luong ban in va thuc hién photo. Ca nhan khac khong duoc tu y s
dung may. Str dung photo in 4n can hét strc tiét kiém.

6. Thong tin va lién lac:

Mbi phong lam viéc dugc trang bi mot may dién thoai c¢b dinh dé phuc vu cho
cbng tac. Co quan ap dung chi cude phi dién thoai cd dinh hang thang cho céc
phong thudc Sé theo nhu cau thuc té.

May dién thoai c¢d dinh tai nha riéng va may dién thoai di dong ctia Giam dde
thuc hién khoan theo ché d9, dinh muc tai van ban hop nhat sé 17/VBHN-BTC
ngay 04/3/2014 cta Bo Tai chinh (350.000 ddng/ngudi/thang). Co quan thanh toan
theo muc khoan quy dinh cho c4 nhan dugc khoan, cd nhan ty thanh toan thué bao
va cude phi thuc té v6i buu dién.

Cudc phi sir dung may Fax, st dung internet co quan thanh toan theo thuc té.
Khong dugce st dung may Fax cho nhu cau ca nhan.

Khi ¢6 yéu cau ciia Ban Giam dbc S¢ va Lanh dao Vin ph(‘)ng chuyén cong
van gap cho Tinh uy, UBND tinh, cic S& ban nganh cac don vi truc thudc: Van
thu can ty chuyén cong vin cho cac don vi trong ndi 6 thanh phd Bién Hoa. Can
két hop guii cong van khi c6 giao ban nganh, hop nganh... Cac trudng hop chuyén
phat nhanh, buu kién, buu phém thuc hién khi ¢6 phé duyét cuia 1anh dao.



DPdi voi sach bao, tap chi: Giam dbc 03 loai bﬂéo, Pho Giam dbc 02 loai béo;
Cac loai séph bao, tap chi cia Chi bo Bang, doan the thi st dung kinh phi cua Pang
va doan thé.

7. Chi hoi nghi phi:

Viéc t6 chirc hoi nghi va ché d6 chi hoi nghi thuc hién theo ding quy dinh tai
Thong tu sd 40/2017/TT-BTC ngay 28/4/2017 (tai Piéu 4, Piéu 11, Piéu 12, Piéu
13) va Nghi quyét sé6 90/2017/NQ-HPND ngay 08/12/2017 ciia HDND tinh quy
dinh muc chi ché do cong tac phi, ché d6 chi hoi nghi trén dia ban tinh Béng Nai,
Quyét dinh s6 23/2018/QD-UBND ngay 24/4/2018 ctia UBND tinh vé viéc ban
hanh quy dinh ché o cong tac phi, ché d6 chi hoi nghi trén dia ban tinh Béng Nai.
Murc chi hoi nghi phi theo ding ché do tai chinh hién hanh cta nha nude.

8. Chi phi thué mwon:

Thué phwong tién vin chuyén: Chi bd tri xe thué cho doan cong tac tir 03
nguoi trd 1€n; cac doan cong tac dang ky lich voi Van phong theo lich cong tac
tuan.

a) Thuc hién hop dong thué xe theo chuyén cho doan cong tac khac tir 03
nguoi trg 1én trong truong hop khong bo tri dugce xe co quan.

b) Céac phong chu dong phdi hop khi di cong tac, 1én lich cong tac; phdi hop
cac doan di gifta cac phong, trong mot phong dé tiét kiém kinh phi.

9. Cbng tac phi:

Cong tac phi 1a khoan chi phi dé tra cho ngudi di cong tac trong nudc, bao
gom: Chi phi di lai, phu cap luu tra, tién thué phong nghi noi dén cong tac, cudc
hanh ly va tai liéu dem theo dé 1am viéc (néu co). Nguoi di cong tac phai dam bao
cac quy dinh chung vé cong tac phi quy dinh tai Piéu 3 cua Thong tu sd
40/2017/TT-BTC ngay 28/4/2017 cua B Tai chinh va dam bao day du ching tir
thanh toan cang téc phi quy dinh tai Diu 10 ctia Thong tu s6 40/2017/TT-BTC cua
B4 Tai chinh; Nghi quyet s0 90/2017/NQ-HDPND ngay 08/12/2017 cua HDND tinh
quy dinh muc chi che d6 cong tac phi, ché do chi hoi nghi trén dia ban tinh Dong
Nai; Quyét dinh s6 23/2018/QD-UBND ngay 24/4/2018 ctia UBND tinh vé viéc
ban hanh quy dinh ché do cong tac phi, ché do chi hoi nghi trén dia ban tinh Pdng
Nai.

Ché d6 cong tac phi cu thé duoc quy dinh nhu sau:

9.1 Thanh toan khoan tién cong tac phi theo thang: Thuc hién khoan tién
cong tac phi theo thang doi vaéi van thu, thiu quy, ké toan do phai thuong xuyén di
cong tac Iuu dong trén 10 ngay/thang la: 500.000d/nguoi/thang.

9.2. Thanh toan tién chi phi di lai:
a) Thanh toan theo héa don thue té:

Nguoi di cong tac duoc thanh toan tién chi phi di lai bao gdm: Chi phi chiéu
di va vé tir nha hoic co quan dén san bay, ga tau, bén xe; vé may bay, vé tau, xe



van tai cong cong dén noi cong tac va theo chiéu ngugce lai; Chi phi di lai tai dia
phuong noi dén cong tac: Tur chd nghi dén chd lam viéc, tir san bay, ga tau, bén xe
vé noi nghi (luot di va lugt vé); Cude, phi di chuyén bang phuong tién dudng bo,
duong thuy, dudng bién cho ban than va phuong tién cia ngudi di cong tac; Cude
tai lidu, thiét bi... phuc vu truc tiép cho chuyén cong tac ma ngudi di cong tac da
chi tra; Cude hanh 1y ctia nguoi di cong tac bang phuong tién may bay trong truong
hop gia vé khong bao gdm cudc hanh 1y mang theo.

Truong hop Vin phong Sé hodc co quan, don vi noi dén cong tac da bd tri
phuong tién van chuyén thi nguoi di cong tac khong duge thanh toan cac khoan chi
phi nay.

Cin ctr tinh chat cong viéc cua chuyén di cong tac va trong pham vi ngudn
kinh phi duoc giao, Giam déc S¢ hodc Phé Giam dbc phu trach Vian phong xem xét
duyét cho can b, cong chirc dugc thanh toan tién phuong tién di cong tac bang
phuong tién méy bay (hang ghé thuong), tau hoa, xe 6 t6 hodc phuong tién cong
cong hodc cac phuong tién khac bao dam nguyén tic tiét kiém, hiéu qua.

Chuing tir va murc thanh toan: theo gia ghi trén vé, hoa don, chimg tur mua ve
hop phap theo quy dinh cua phap luat, hoac gidy bién nhan ctia chu phuong tién,
gid vé khong bao gom cac chi phi dich vu khac nhu: tham quan du lich, cac dich
vu dic biét theo yéu cau. Riéng ching tir thanh toan vé may bay ngoai cudng vé
(hodc ve dién tir) phai kem theo thé 1€n may bay, hoac chung tir dién tir chung
minh ¢6 st dung chuyén bay.

b) Thanh toan khoan tién tu tiic phwong tién di cong tac:
b.1) Giam ddc va cac Pho Giam doc (hé s6 phu cap chirc vu tir 0,7 trd 1én):

- Khoan tién ty tic phuong tién di cong tac khi cdng tac tai thanh phé Long
Khanh, cac huyén thudc tinh Dong Nai (ngoai thanh pho Bién Hoa); cac tinh Binh
Duong, Binh Phudc va TP. H6 Chi Minh néu khong bd tri duoc xe cong tac (xe co
quan hodc xe thué) thuc hién khoan mirc 5.000 ddng/km.

Truong hop cong tac theo doan thi di chung xe doan.

b.2) Cén bo cong chirc con lai (khong cé tidu chuan duoc bd tri xe 6 t6 khi di
cOng tac):

- Khi di cong tac cach try s co quan tir 15 km tro 1én va ngoai tinh (nhu TP.
HO Chi Minh, tinh Binh Duong) ma tu tic bang phuong tién ca nhan thi dugc cap
xang bang 0,1 lit xang/km tinh theo thyc té khoang cach dia Iy hanh chinh. Khuyén
khich di cong tac bang phuong tién cong cong ¢ nhitng huyén xa, noi cong tac €O
vi tri giao thong thudn tién.

Vi du:

a/ Trong tinh: cong tac Trang Bom luot di vé 40km thi duoc cap 40 x 0,1 =4
lit.



b/ Ngoai tinh: di cong tac TP. HCM luot di vé 60km thi duoc cip 60 x 0,1 =6
lit

Truong hop ca nhan tu tic di bang xe 6 tO c4 nhan cling duoc thanh toan cap
xang theo muec trén.

- Khi di cong tac ngoai tinh thuc hién di bang phuong tién cong cong dung
chung va thanh todn theo cudc phi van chuyén.

9.3. Thanh toan phu cip hru tri:

a) Phu cip luu tra 1a khoan tién hd tro thém cho nguoi di cong tac ngoai tién
lwong do co quan chi tra, duoc tinh tir ngay bat dau di cong tac dén khi két thuc dot
cong tac tro vé co quan, don vi (bao gom thoi gian di trén duong, thoi gian luu tra
tai noi dén cong tac).

b) Mitc chi phu cap luu tra cu thé nhu sau:

- Pi cong tac ngoai tinh: mirc chi 200.000 dong/ngay/ngudi.

- Pi cong tac trong tinh:

+ Di cOng tac trong cung thanh phé Bién Hoa cach tru so co quan tir 15 km tro
l1én: mure chi 150.000 dong/ngay/nguoi .

+ D1 cong tac trong tinh ‘Eai cac huyén: Pinh Quan, Tan Phu, Xuan Ldc, Cam
M$y mac chi 200.000 dong/ngay/nguoi; cac huyén con lai:  150.000
dong/ngay/nguoi.

c) Truong hop di cong tac trong ngay (di va vé trong ngay) thu truong co
quan, don vi quyét dinh mirc phu cap luu tra theo céc tiéu chi: Can ct theo s6 gio
thue té di cong tac trong ngdy, theo thoi gian phai 1am ngoai gid hanh chinh (bao
gom ca thoi gian di trén duong), quang duong di cong tac... Muc chi quy dinh nhu
Sau:

+ Thoi gian lam viée tai noi dén cong tac ca ngay duoc huong nguyen muc
quy dinh tai diém b trén. Thoi gian lam viéc (bao gom ca thoi gian di vé) trong %
ngay dugc hudéng ' mirc trén.

+ Thoi gian 1am viéc noi dén cong tac 13 1/2 ngay (chua bao gém thoi gian di
trén duong), dugc hudng:

- Bi cong tac ngoai tinh: murc chi 150.000 ddng/ngay/ngudi.

- Bi cong tac trong tinh:

+ Pi cong tac trong ciing thanh phd Bién Hoa cach tru so co quan tir 15 km trd
[én: mrc chi 100.000 dong/ngay/nguoi.

+ Di cong tac trong tinh ‘gai cac huyén: Binh Quan, Tan Pha, Xuan Loc, Cam
My muc chi 150.000 dong/ngay/nguoi; cac huyén con lai:  100.000
dong/ngay/nguoi.

9.4. Thanh toan tién thué phong nghi tai noi dén cong tac:



Ngudi duge co quan ctr di cong tac khong duge noi dén cong tac bd tri phong
nghi, khi phat sinh vi¢c thué phong nghi noi dén cong tac thi dugc thanh toan tién
thué cho nghi theo mdt trong hai hinh thirc nhu sau:

a) Thanh toan theo hinh thirc khoan:
- Trudng hop di cong tac ngoai tinh Pong Nai:

+ Pi cong taic & quan, thanh phd thudc thanh phd truc thudc trung uwong
(Thanh phé Ha Noi, Thanh phé Ho Chi Minh, Thanh phé Hai Phong, Thanh phd
Can Tho, Thanh phé Pa Ning, Thanh phé Hué) va thanh phd 13 do thi loai I thudc
tinh. Mirc khoan 450.000 dong/ngay/ngudi.

+ Di cong géc tai huyén, thi xa thudc cac thanh phé) true thudc Trung wong, tai
thi xa, thanh pho con lai thudc tinh: Mutrc khoan 350.000 dong/ngay/nguoi.

+ Pi cong tac tai cac viing con lai: mirc khoan 300.000 dong/ngay/ngudi.
- Truong hop di cong tac trong tinh Pong Nai:

+ Di cong tac tai cac huyén, TP. Long Khanh trong tinh Pong Nai: Mt
khoan 300.000 dong/ngay/nguoi.

b) Thanh toan theo hoa don thuc té:

Trong truong hgp nguoi di cong tac khong nhan thanh toan theo hinh thirc
khoan néu trén thi duoc thanh toan theo gia thué phong thuc té (c6 hoa don, ching
tir hop phéap theo quy dinh cua phap luat) do thu truong don vi duyét theo ti€u
chuan thué phong nhu sau:

- Di cong tac tai cac quan, thanh phé thudc thanh phd tryc thudc trung wong
V?l thanh pho la d6 thi loai I thude tinh: Pugc thanh toan mure gia thué phong ngu
to1 da 1a 1.000.000 dong/ngay/phong theo ti€u chuan hai (02) ngudi/phong;

- Di cong tac tai cac vung con lai: Pugc thanh toan muc gia thué phong ngu
to1 da 1a 700.000 dong/ngay/phong theo tiéu chuan hai (02) ngudi/phong;

Truong hgp di cong tdic mot minh hodc doan cong tac co 1é nguodi hodc 1¢é
ngudi khac gidi, thi duoc thué phong riéng theo murc gia thué phong thuc té nhung
t6i da khong duoc vuot mire tién thué phong cta nhitng ngudi di cung doan (theo
tiéu chuan 02 ngudi/phong);

Truong hop cong chirc dugce cir di cong tac cung doan véi cac chure danh lanh
dao c6 tiéu chuan thué phong khach san cao hon tiéu chuan cua cong chirc, thi
dugc thanh toan theo mirc gia thué phong thuc té ciia loai phong tiéu chuan (phong
Standard) tai khach san noi cdc chitc danh 1anh dao nghi va theo ti€u chuan 02
nguoi/phong;

¢) Truong hop cong chic di cong tac do phai hoan thanh cong viéc dén cubi
ngay, hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 t6) tur
18h dén 24h clng ngay, thi duoc thanh toan tién nghi clia nira ngay nghi thém t6i
da bang 50% muc khoan tién thué phong nghi tuong tng. Khong thanh toan khoan
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tién khoan thué phong nghi trong thoi gian di qua dém trén tau hoa, tau thuy, may
bay, 0 t0... va cac phuong tién di lai khac.

d) Truong hop cong chire di cong tac dén noi co quan da bd tri duge chd nghi
khong phai tra tién thué chd nghi, thi ngudi di cong tac khong duge thanh toan
khoan tién khoan thué chd nghi. Néu phat hién nhiing truong hop cong chuc da
dugc co quan, don vi noi dén cong tac bd tri chd nghi khong phai tra tién nhung
van dé nghi co quan cir di cong tac thanh toan khoan tién khoan thué chd nghi, thi
ngudi di cong tac phai ndp lai sb tién da thanh toan cho co quan dong thoi phai bi
xt 1y ky luat theo quy dinh ctia phap luat vé can bo cong chic.

9.5. Pi cong tac theo doan cong tac phf)i hop lién nganh, lién co quan:
Thyc hién theo quy dinh tai Dicu 9 Thong tu s6 40/2017/TT-BTC ngay 28/4/2017
cta Bo Tai chinh. Mtrc chi theo quy dinh tai diém 9.2, 9.3 va 9.4 trén,

Luu y van ban trung tap (gidy moi, cong van moi) can by, cong chuc, vién
chtrc thudc co quan don vi khéac di cong tac phai ghi 10 trach nhiém thanh toan cac
khoan chi phi cho chuyén di cong tac cua co quan, don vi.

9.6. Chirng tir thanh toan cong tac phi:

Thuc hién theo quy dinh tai Piéu 10 Théng tu s6 40/2017/TT-BTC ngay
28/4/2017 cua Bo Tai chinh.

10. Chi bao tri, sira chita may méc tai san thiét bi: Theo nhu cau thuc té
phat sinh. Can c6 hop dong bao tri may lanh, mdy tinh, may Fax, may photo... cia
cac phong. Van phong S¢ chiu trach nhiém hgp dong dé thuc hién cho thong nhat.

Chi stra chira, cai tao nho tru sé lam viéc: xem xét nhu cau thuc té can stra
chira cai tao nho mot phan tru s& lam viéc (son, stra phong lam viéc...) thu truéng
co quan quyét dinh chi trong kinh phi thuong xuyén.

11. Chi tai liéu phuc vu cong tic, quin 4o trang phuc:
a) Mua céc tai lidu can thiét phyc vu chuyén mon.

‘ b)‘Cép 02 bd quan 4o cho cong chure, nguoi lao dong thude co quan S¢ Y té
bang tién la: 1.800.000 dong/ngudi/nam.

12. Chi mua siam tai san: Co quan chu dong sir dung kinh phi cip tir cac
nguén du an duoc diéu phéi dé chi mua sim nhirng loai tai san phuc vu cho du an,
hodc nhing loai tai san ma can thiét phai mua sam kip thoi dé phuc vu cho cong
tac. P6i voi tai san co gia tri 16m, don vi xin bd sung kinh phi ngoai khoan mua sam
tai san. D6i véi nhimg tai san can thiét phai trang bi, don vi b tri trong kinh phi
thuong xuyén mua sam tai san dé st dung. Trinh tw, thu tuc mua sam va thanh
quyét toan theo ché d6 quan 1y mua sam, tai san co quan nha nuéc hién hanh.

13. Chi khac:

a) Chi tiép khach theo quy dinh: Van phong chu dong chi mua nude ubng tiép
khach, phuc vu kip thoi khi c6 khach dén lam viéc tai co quan.
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Viéc tiép com khach: khi 1anh dao co quan tiép hodc khi ldnh dao co quan uy
quyén lai cho cac phong, c4 nhan dung ra tiép dugc thanh toan theo hoa don thuc té
nhung khong qua 300.000 dong/suat. Viéc tiép khach phai trén tinh than hét suc tiét
kiém. Chi mua hoa dam hiéu, hi cac don vi trong va ngoai nganh theo phé duyét
cua lanh dao Sé.

b) Cac khoan chi, hd trg khéac: Chi cac khoan chi, hd tro khac theo dé xuit cta
cac phong va dugc lanh dao phé duyét.

Piéu 6. Sir dung cac khoin Kinh phi tiét kiém
1. Chi b6 sung thu nhip cho can b, cong chirc va nguoi lao dong:

Trén co s can ddi thu - chi va cac khoan tiét kiém duge cua quy trudc, ndm
trude, co quan thuc hién tam chi ting thu nhap cho cong chiic cua co quan. Thu
nhap tang thém hang thang duogc tinh theo hi€u suat cong viéc va binh bau xép loai,
cu thé:

Xép loai A: 600.000 dong/nguoi /thang.
Xép loai B: 400.000 dong/ngudi /thang.
Xép loai C: 200.000 dong/nguoi /thang.

Cubi nim co quan xac dinh sé kinh phi tiét kiém duoc dé diéu chinh chi bd
sung thu nhap cho cong chirc dya trén lvong cap bac, chirc vu hoac muc ¢ dinh
theo hiéu suit cong tac duoc phan loai binh bau cubi nam.

2. Chi khen thwéng: Trén co so s kinh phi tiét kiém duoc cia quy trudc,
nam trude Thu trudng co quan xem xé€t chi khen thudng dinh ky hoac dot xuét cho
tap thé, c4 nhan trong don vi theo két qua cong viéc va thanh tich dong gép ngoai
ché d6 khen thudng theo quy dinh hién hanh ctia Luat Thi dua khen thudng.

3. Chi phuc loi tap thé:

Trén co so so kinh phi tiét kiém duoc ctia quy trude, nim trude Thi trudng co
quan xem xet chi cho cac hoat dong phuc loi tap thé cua cong chirc, nguoi lao
dong: Ho tro cac hoat dong doan the hd trg cac ngay 18, tét, cac ngay ky niém; tro
cap kho khan thuong xuyén, dot Xut; tro cap an trua; chi déng phuc cho CCNLD
clla co quan; trg cap hiéu, hy, tham héi dm dau; tro cap nghi huu, nghi mat strc,
tinh gian bién ché; chi kham strc khoe dinh ky, chiuc mimg sinh nht...: mic chi hd
trg tir 300.000 dong dén 2.000.000 dong/ngudi, cu thé:

- Hb tro cac hoat dong doan thé: Theo dé xuat ctia cac doan thé (thi dua cum,
khoi), Thu trudng co quan xem xét quyét dinh.

- HO0 tro cac ngay 18, tét, cac ngay ky niém: chi hd tro CCNLD nir nhan ngiy
08/03, 20/10; chi hd tro cong chirc, ngudi lao dong 1a con thuong binh, liét si, chi
hd tro CCNLD nhan céc ngay 1&, ngay ky niém 01/01, 27/02, 10/03 am lich, 30/04,
01/05, 02/09...; chi hd tro cong chirc, ngudi lao dong trong co quan, thim hoi can
bd nghi huu, ho tro can bo cong doan nganh nhan dip tét nguyén dan.
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- Hd trg ngdy Tét nguyén dan cho nguoi lao dong theo Nghi quyét
35/2024/NQ-HDND ngay 20/12/2024 cta Hoi déng nhan dan tinh Quy dinh d6i
tugng, muc hd trg trong dip Tét Nguyén dan nim 2025 va cac niam tiép theo trén
dia ban tinh Pong Nai theo murc 1.200.000 dong/nguoi.

- Tro cap kho khin dot xuat viéc gidi quyet trg cap kho khan dot xuat cho
cong chirc do Giam dbc S¢ quyét dinh trén co so dé nghi cua Ban Chap hanh Cong
doan co s, cac trudng hop duoc chi trg cap kho khin dot xuat: Gia dinh cong chirc
bi thién tai, héa hoan, hodc gdp nhitng chuyén bat kha khang phat sinh khé khan;
cong chire diéu tri bénh voi chi phi cao vuot qua kha ning cua gia dinh...

- Tro cap an trua: Tro cdp n trua cho cong chuc trong co quan véi muc
600.000 dong/ngudi/thang.

- Chi déng phuc thuc hi¢n theo khoan 11 Piéu 5 Quy ché nay.
- Tro cap hiéu, hy, tham hoi 6m dau:

+ Hy: 1.000.000 dong/ngudi.

+ Hiéu: 1.000.000 ddng (t&r than phu mau hai bén).

+ Tham hoi 6m dau nidm vién: Thim t¢ than phu mau, con dudi 18 tudi cua
can bg, cong chuc nam vién 500.000 dong/lan; cong chuc nam vién 500.000
dong/lan.

- Trg cip nghi huu: 1.000.000 dong; nghi mat sic, tinh gian bién ché; chi
kham strc khoe dinh ky... Thu truéng co quan xem xét quyét dinh.

Pi¢u 7. Kinh phi thwc hién cac cong viéc ngoai khoan; kinh phi hd tro,
ung ho
1. Kinh phi ngan sach thwe hién cac cong viéc ngoai khoan:

a) Chi mua sam tai san: Can c& vao nhu cau thuc té, can thiét, dinh muc trang
bi do Nha nudc quy dinh, co quan 1ap du tru kinh phi c6 to trinh xin UBND tinh va
S& Tai chinh cép, trinh ty, tha tuc mua sim va thanh, quyét toan theo ché do quan
Iy mua sdm, tai san co quan nha nude hién hanh.

b) Kinh phi ngoai khoan t}}uc hién chuong trinh, ké hoach, nhiém vu duoc
giao theo dinh mtrc quy dinh, ché do chi hién hanh.

¢) Kinh phi thyc hién nhiém vu do UBND tinh giao dot xuat: nhu cong tac
phong chéng dich, tham hoa, thién tai vv... thi chu dong can d6i ngudn kinh phi
cap bd sung dé chi tién xang, dau, cong tac phl vv... phuc vu cong tac dot xuét va
co quan c6 van ban bao cdo va xin UBND tinh, S& Tai chinh cap kinh phi ngoai
khoan.

d) Kinh phi dugc cip tir ngudn kinh phi dugc trich 30% tir cac khoan tién do
thanh tra phat hién thu héi da thuc ndp vao ngan sach nha nudc trong nam dé
tang cuong co s¢ vat chat, mua sidm, sira chira tai san cac hoat dong cua Thanh
tra, nang cao nghiép vu, hd trg dong vién khuyén khich cho t6 chirc ca nhan co
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thanh tich trong cong tac thanh tra (thwc hién theo quy dinh tai Théng tu sb
327/2016/TT-BTC ngay 26/12/2016 ciua B Tai chinh).

2. Kinh phi hd trg, ing h$: Kinh phi ho trg, ing h¢ cho hoat dong cu thé cua
nganh thuc hién chi cho hoat dong cu thé theo ké hoach ctia nganh.

Pi¢u 8. Quyét toan kinh phi

Cac khoan chi thuong xuyén cua co quan quyét toan vao kinh phi khoan chi
quan ly hanh chinh do ngan sach cap. Kinh phi khoan chi hanh chinh khong st
dung hét dugc chuyén sang nam sau st dung.

Céc khoan kinh phi ngoai khoan, kinh phi thuc hién cic chuong trinh y té
khac do Trung wong, UBND tinh giao dugc thuc hién theo ke hoach quy dinh va
thong tu huéng din riéng. Kinh phi khong sir dung hét, cubi nim chuyén tra vé
ngan sach.

~ Chuong 11T
TO CHUC THUC HIEN
Picu 9. To chirc thuc hién

Quy ché chi tiéu ndi bd di duoc thao luan rong rai, dan chu, cong khai trong
toan thé co quan va da dugc chinh stra hoan chinh tir cac gdp ¥ sira doi du thao quy
ché chi tiéu ndi bo, déng thoi da duoc toan thé can bd, cong chuc, nguoi lao dong
thong qua trong Hoi nghi cong chirc, ngudi lao dong ngay 17 thang 01 nam 2025.

Giam dbc So Y té giao trach nhiém cho Vin phong, Phong Ké hoach-Tai
chinh t6 chtrc trién khai thuc hién Quy ché chi ti€u ndi bd cia co quan.

Ban Chap hanh Cong doan co sd, Ban Thanh tra nhan dan va cong chuc,
nguoi lao dong co quan kiém tra, giam sat vi¢c thyuc hién theo Quy ché nay./.
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