HUONG DAN PANG KY TIEM CHUNG COVID - 19 DANH CHO CO QUAN,
TO CHUC (Phién ban 1)

Thuc hién dang ky tiém chiang, ban lya chon mét trong sb nhiing trinh duyét théng dung
dé truy cap dén “Cong théng tin tiém chang Covid - 19”7 dia chi trang web:
https://tiemchungcovid19.gov.vn.

Sau khi truy cap vao trang web, chon chitc ning “ Pdng ky tiém vic xin” -> chon “BPdng

ky tiém vic xin covid — 19 cho té chirc”, man hinh chirc ning hién thi'mhu sau:

() cONG THONG TIN TIEM CHUNG COVID Trangchli  Dingkytiémvicxin ¥  Tracifu chiing nhan tiém ching Dang nhap

Bang ky tiem vie xin COVID-19 cho canhén

Déng nhép t6 chirc Trangchli { Dang nhap t6 chiic

Bang ky tiém vac xin COVID-19 cho to chiic

S6 dién thoai 16 chtic
Mat khau

Quén mat khau ?

Ho#c dang ky tai khoan, néu ban chufa dang ky !

‘ Dang ky tai khoan td chifc ‘

Hinh 1: Giao dién man hinh ding ky tiém cho t6 chirc

1. bang ky tai khodn va dang nhap
Budéc 1: Nhan vao hiéu tuong “Dang ky tai khoan to chirc”, man hinh hién thi:

Dang ky tai khoan to chuc Trang chd | Dangky tiem
Tén 10 chic Ma s thue SbT*
Email Mat khau Xac nhan mat khau *
Diachi
Tinh/Thanh phd Quanfhuyén Phuting/Xa
M xdc nhan

Wizl
Xin vui [ong cung cap chinh Xac thong tin dé chung toi dug'c ho trg ban tot nhat !
Tél déng ¥ didu khoan si dung

[ oo

Hinh 2: Giao dién man hinh ding ky tai khoan cho té chirc


https://tiemchungcovid19.gov.vn/

Budc 2: Nhap thdng tin va nhan vao biéu tuong “Dang ky”, man hinh giao dién théng bao
dang ky thanh cong hién thi:

« Diing ky tai khoan thanh cbng

Hinh 3: Thong bao dang ky tai khoan thanh céng

Budc 3: Nhap thdng tin bao gom s dién thoai dang ky va mat khau dédang nhap vao tai
khoan quan ly cuia to chirc va nhin dang nhap.

"\

5o dién thoai to chie

0989311688

Mat khau

Quén mat khau ?

Béing nhap

Hode dang ky tai khoan, néu ban chua dang ky!

‘ Béng ky tai khodn t chic ‘

Hinh 4: Giao dién dang nhap vao tai khoan quan ly cua to chirc

Sau khi dang nhap thanh céng man hinh hién thi giao dién:



() CONG THONG TIN TIEM CHUNG COVID Trangchi  Dingkytiémvicxin v  Tracuchingnhintiémching & v

Dang ky tiém t6 chic Trang chd | Bling ky tiém
Tim kiém Trang thai *
Nhap ho tén/SDT/CMTND/BHYT Tatca '

Q Timkiém

Danh sach ngudi dang ky tiém (0) T + Thémdéim’dng
[J 7T Hotén Ngaysinh Giditinh SDT SSCMTND/CCCD/HC  SGthéBHYT Nghénghiép Nhémuutién Tinh/TP  Quan/Huyén Xa/Phudng Diachi TrangthaiHdso  Thaotdc

Khéng tim thay ngudi dang ki nao

® Copyright PHONG CHONG COVID - KHAI BAO Y TE . All Rights Reserved

Designed by

Hinh 5: Giao dién sau khi dang nhap tai khoan to chuc thanh cong

2. Thém méi déi twgng
Céach 1: Thém mai timg d6i tuong tiém.

Budc 1: Nhan vao biéu tuong “Thém dditugng”, man hinh giao dién thém mai hién thi:



Thém déi tugng Tangend | T chie Vittel

Théng tin ngudi dang ky tiém

Hovatén Ngay sinh Giditinh 5S4 dién thoai

S8 CMND/CCCD/HG chiéu SG the BHYT Nghé nghiép
Tinh/Thanh phd Quéan/huyén’ Phuting/X3
Diachi
Quéctich Dan toc Nhém uu tién
Viet Nam Kinh 9. Cac doi tuong khac do Bo Y 1€ quyét dinh

2.Tién sif bénh ca nhan
Tién sit Trigu ching cé Khéng Khéng ré
1. Tién sif phan vé: tirdd 2 trd lén ®
2. Tién si¥ bi COVID-19 trong vong 6 théng
3. Tién siftiém véc xin khéc trong 14 ngay qua . ®
4. Tién st suy giam mién dich, ung thy giai doan cudi, cét lach, xd gan mét by .

5.Dang duing thudic (ic ché mién dich, corticoid liéu ca (fuong dudng hojc han

2mg prednisolon/kg/ngay trong it nhét 7 ngay) hodc digu tri hoa tr, xatri

6. Bénh captinh . ®
Tién st bénh man tinh, dang tién trén ®

8. Tién sif bénh man tinh da diéu tri 5n

9. Pang mang thai, phy nir dang nudi con béing siame

10. D9 tudi: 265 tudi ®

11. Tién sif ri loan déng méu/cam méu hodc dang diing thude ching dang

12. Tién st d] ting véi céc di nguyén khac

Hinh 6: Giao dién thém méi dbi tugng
Budc 2: Nhap thong tin nguoi dang ky tiém va tién st bénh tat.

- Nhan vao biéu twong “Luuva tao tiép” dé tiép tuc thém maéi ddi teong khac.
- Nhan vao biéuw turong “Quay lai” dé huy thém méi.
- Nhéan véao biéu twong “Xac nhan” dé luu thong tin ddi twong va tré vé man hinh
“Dang ky tiém t6 chic”.
Luu y: Cdc trirong thong tin gan dau (*) 1a bat bugc phdi nhdp.

Sau khi thém méi thanh cong, d6i tugng hién thi tai “Bang danh sach nguoi dang ky tiém”
nhu sau:



Danh sdch ngudi dang ky tiém (2) =+ Thém déi tugng

[J 7T Hotén Ngaysinh  Gidi tinh sSBT S&CMTND/CCCD/HC S$8th& BHYT Nghé nghiép Nhém uutién TinhyTP Quén/

O 1 Nowénvena 10/031993  MNam 0985421321 123456789 Tudo Cdc ddi tugng khac do BS Y té quyét dinh can ¢l yéu cau phing chong dich  TinhHaGiang  Huyén

02 MNguyenVanB 15/07/1994  MNam 0854521312 78854125 Congnhan  Cac ddi tugng khac do BG Y t& quyét dinh cin cif yéu cau phong chong dich  Tinh Ha Giang  Huyén

Danh sach nguai dang ky tiém (2) =+ Thém déi tugng

JCCCD/HC S&thé BHYT MNghénghiép Nhdmuutién Tinh/TP

Quan/Huyén  Xa/Phuing Diachi TrangthdiHéso Thaotic
56789 Tudo Céc doi tugng khac do Bo Y t& quyét dinh c3n cuf yéu cau phong chang dich  Tinh Ha Giang  Huyén Méo Vac %3 Thugdng Phing n
2126 Céng nhan Céc dai tugng khac do B6 ¥ t& quyét dinh cin ouf yéu cau phong chang dich  Tinh Ha Giang  Huyén Méo Vac  %& Thugng Phing n

Hinh 7: Bang danh sach nguoi dangky tiém

Céch 2: Thém méi nhiéu déi twong tiém cing luc, ngadi diing nhan vao biéu twong “Import
doi tuong” d€ mao giao dién thém mai, giao dién hién.thi nhu sau:

Import danh séch déi twong

Téi file mau

. KEO THA FILE VAO DAY HOAC CLICK CHUOT BE CHON FILE
h Upload File
* Import File

Danh séch két qua Import (23)

Tai file két qua

Tén file ey (it Ngurisi Import Tong sdbanghi | Tong "sé !:él:l ghi Tdng sé‘::‘g:hghi hoan

Import da xir ly

1 DS_import_phén mém.xlsx 301?2500;1 bn1 B3 hoan thanh 1 1 1 A

2 |pS_import_phdn mém2.xlsx Blang xtr ly 10

20

86 ban ghi trén trang 20 v Hi€n thi 1 - 20 / Téng 5198 ban ghi

Hinh 8: Giao dién import di tugng tiém

Téi file mau

Budc 1: Nhan vao biéu tuong dé tai file mau vé.




Budc 2: Sau khi file miu duoc tai thuc hién ma file mau va nhap thong tin cac d6i twong
can thém vao file va luu file.

, J4 N -2 Upload Fil 2 ios gn A A z
Budc 3: Nhan vao biéu tugng de tai file 1én hé thong.

4 & Import Fils 2 . . . . .
Budc 4: Nhan dé thuc hién import file da upload file hop I¢€ vira tai. File vira
import duoc thém vao danh sach két qua import nhu hinh sau:

Budc 5: Nhan vao biéu tuong o 46 tai file két qua import Vé.

3. Tim kiém d6i twong ding ky tiém
Budc 1: Tai man hinh “Pang ky tiém t6 chirc” nhan chugtvao.o tim kiém:

Tim kiém Trang thai *

Tatca

Hinh 9: Giao dién tim kiém

Budc 2: Nhap thong tin tim kiém, lgachon trang thai va nhan vao biéu tugng tim kiém dé
tra thong tin d6i twong can tim.

Tim kiém Trang thai *
123456789 Tatca -
Danh sach ngudi dang ky tiem (1) + Thémd6i .
) 1T Hotén Ngaysinh  Giditinh seT S8 CMTND/CCCD/HC S&thé BHYT Nghénghigp Nhém uutién Tinh/TP Quén
O 1 Ngubén\anA 10/03/1993 Nam 0985421321 123456789 Tu do Cac ddi tugng khac do BS Y 18 quyét dinh ciin ol yéu cdu phong chéing dich  Tinh Ha Giang  Huyén

Hinh 10: Giao dién ddi twong dugc tim kiém hién thi
4. Giri xet duyét

Budc 1: Chon déi twong can xét duyét va nhan vao biéu tuong B thue hién xét duyét,
man hinh hién thi:



Thong bao X

Ban mudn gl xet duyét dang ky nay?

[e2] EEE)

Hinh 11: Thong b&o xac nhan xét duyét dang ky tiém
Budc 2: Nhan “Xac nhan” dé giri xét duyét ding ky.
5. Chinh sira théng tin ddi twong
Budc 1: Chon dbi twgng can stra thdng tin va nhan vao biéu tuong 4 ¢4 chinhsira,
Budc 2: Man hinh thong tin ddi teong duoc hién thi, nhap lai thong tin mudn chinh sira va
nhan “Luu” dé hoan thién.
6. Xéa doi twong
Budc 1: Chon déi twong cin x6a thdng tin va nhén vao bidu twong Il dé x6a déi tuong
Budgc 2: Man hinh théng tin x4c'nhan xéa dugc hién thi, nhin “Xéac nhan” dé thuc hién
x0a, “Pong” dé huy xoa.
7. Xuat excel danh sach nguoi ding ky tiém
Budc 1: Nhan vao biéu tuong “Xuat excel” dé xuat file danh sach sé nguoi dang ky tiém.

Buéc 2: M& file danh sach vira xuat dé xem chi tiét file.



