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SOYTE Poc lap - Tw do - Hanh phic

S6: 3526 /SYT-VP Doéng Nai, ngay 2 9 théng 6 ndm 2020

V/v trién khai Thong tu sb
24/2020/TT-BCA ngay 10/3/2020
cua B Coéng an

Kinh gtri: Gidm dbc, Tha trudng cac don vi truc thudc.

Thyc hién Céng vin s6 1392/BYT-VPB1 ngy 19/3/2020 ciia Bo Y té vé
viéc thuc hién Thong tu s6 24/2020/TT-BCA ctua Bd Cong an (Pinh kém Thong
tw).

Gidm ddc S& Y té dé nghi Gidm dbc, Thit truéng cac don vi truc thude phd
bién ndi dung Théng tu s6 24/2020/TT-BCA ngay 10/3/2020 ctia B Cong an vé
viéc ban hanh biéu miu st dung trong cong tac bdo v€ bi mit nha nudc, cé hi€u
luc tr ngay 01/7/2020 dén toan thé cén bo, cdng chirc, vién chuc tai don vi duoc
biét va thuc hién.

Dé nghi Gidm dbc, Thii truéng cac don vi true thudc trién khai thuc hién./.

Noi nhgn:
- Nhur trén;
- Luu: VT, VP.

Phan Huy Anh Vii

S0 2 - Phan Binh Phung, phuong Quang Vinh, thanh pho Bién Hoa, tinh Pdng Nai
DT: (02513) 942641, Fax: (02513) 847269, Email: syt@dongnai.gov.vn, Website: syt.dongnai.gov.vn
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He théng VOffice B4 Y Té
BO Y TE CONG HOA XA HQI CHU NGHIA VIET NAM
Dic 1ap - Ty do - Hanh phic
s6:439.2 /BYT-VPB1 Ha Néi, ngay |9 thdng 3 ndm 2020
V/v thyc hién Théng tu s6 24/2020/TT-
BCA cua B Cong an

Kinh giri:
- Céc Don vi truec thude B§;
- S& Y té céc tint/thanh phd tryc thude Trung wong.
(Sau ddy goi chung la cdc Don vi)

Ngay 10/3/2020, B4 Cong an ban hanh Théng tw s6 24/2020/TT-BCA
ban hanh bidu mAu sir dung trong cong tic bao vé bi mat nha nudc, ¢ higu lyc
tir ngdy 01/7/2020 (Théng tu xin giri kém theo).

Bd Y t& tran trong chuyén Thong tir néu trén t6i Quy Pon vi dé nghién cim,
thyc hién. '

Théng tin chi tiét xin ién hé v6i ddng chi Nguyén Thanh Hao, Chuyén vién
Phong Tdng hop, Vin phdong Bo Y té theo s6 dién thoai: 02462732177,

0949278570./.
TL. BQ TRUf())’NG
Noi nhin: TANH"RAN PHONG BQ
- Nhuw trén; /5/
- Céc P/e Thir trudmg (dé bio cdo);
- Luu: VT, VPB1.




BO CONG AN CONG HOA XA HOI CHU NGHIA VIET NAM
Pjc ldp - Tw do - Hanh phac

86: 24/2020/TT-BCA Ha Ngi, ngdy 10 thdng 3 néim 2020
BO Y TE “
B S8l THONG TU
2 N Ay A5L3L20. Ban hanh biéu miu sit dung trong
E Ngay.
- W ? -------------- cong tac bao vé bi mat nha nuéc
Chuyen..........r.» frosornsees :

Céin cif Lugt Bao vé bi mdt nha mebe ngdy 15 thang 11 néim 2018;
Cén cir Nghi dinh s6 26/2020/NP-CP ngéy 28 thang 02 ndm 2020 cia
Chinh phii quy dinh chi tiét mot s6 diéu cia Lugt Bdo vé bi mdt nha nude;
' Cdn cir Nghi dinh 56 01/2018/NB-CP ngay 06 thang 8 ndm 2018 cia
Chinh phil quy dinh chirc ndng, nhiém vu, quyén han va co cdu té chirc cia
B¢ Céng an; '

Theo dé nghi cua Cuc trué‘ng Cuc An ninh chinh tri néi bg;

B§ truong By Céng an quy dinh bidu méu sir dung trong cong tic
bde vé bi mdt nha nudée.

Pidu 1. Pham vi diéu chinh, d6i twong 4p dung

1. Thong tu ndy quy dinh v& bidu miu va viéc st dung biéu miu
trong cong tac béo vé bi mat nha nudec.

2. Thong tu nay ép dung @bi véi co quan, tb chuc ca nhén c6 lién
quan dén viéc thuc hién cdng tic bao vé bi mit nha nudc.

) Pidu 2. Biéu miu s dung trong cong tic bio vé bi mit nha nwéc

1. Vin ban x4c dinh d6 mét ddi voi vit, dia diém, 11 néi, hoat dong,
hinh thirc khéc chita bi mét nha nuéc: Mau s6 01.

2. Déu chi d6 Tuyét mét, Ti mat, Mat: MAu sb 02.

3. DAu ky hiéu A, B, C: MAu s6 03.

4. DAu Thoi han bio v& bi mat nha nuéc; ddu Gia han thdi han béo
v& bi mét nha nuée: Méu sb 04.

5. DAu Giai mat: MAu sb 05.

6. DAu didu chinh d mét: Miu s6 06.

) 7. DAu Tai liéu thu hdi; ddu Chi ngudi cé tén méi duge béc bi: Mau

so 07.

8. Déu quan Iy s6 lugng tai liéu bi mat nha nuéce: Mau s6 08.
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9. DAu sao, chyp bi mat nha nuée: MAu s6 09.
10. Van bén trich sao: Mu s 10.
11. D4u Bén sao: MAu s6 11.
12. S6 quan ly sao, chup bi mét nha nuée: MAu sé 12.
| 13 Vin ban ghi nhén -viéc chup tai lidu, vat chira bi mat nha nudec:

M3u sb 13.
14. Sb dang ky bi mét nha nuée di: MAu s 14.

15. Sb dang ky bi mét nha nuéc dén: Mau sb 15.
* 16. Sb chuyén giao bi mat nha nuée: Miu s 16.
17. Vin ban d& nghi cung cap, chuyén giao bi mét nha nuée: Mau sb 17.
18. Théng ké bi mat nha nude: MAu s6 18.
_19. So d@d vi tri ddu mét trén vin ban: Mau 36 19.
Pidu 3. St dung biéu miu
1. Co quan, t8 chirc, c4 nhan khi sir dung biéu mAu quy dmh tai Piéu -

2 Théng tu nay phai bio dam day di noi dung, thong nhit vé hinh thirc,
Idch thudce duge quy dinh ey thé tai céc biéu mAu,

2. Muc diing @& déng céc loai d4u chi d6 mét 13 myc mau da.

3. Trixdng hop str dung co sé dit liéu ¢ ding ky, quan 1y tai liéu, vt
chua ‘bi mAt nha nuwde trén may tinh pha1 bao dam diy dt ndi dung theo
mAu “SH ding ky bi mét nha nude di”, “S$ ding ky bi mat nha mréc dén”
quy dinh tai Théng tur nay.

4., Trudmg hop tai lidu bi mét nha nuée, sach chira dung n01 dung bi
mét nha nuée duge in, xuét ban véi s6 luorng [6m thi co quan, t6 chirc soan
théo, tao ra bi mét nha nuéc duge in dAu 6 mat bang muc mau.do ¢ bén
ngoai tai lidu, bia sach.

Pidu 4. Hiéu hyc thi hanh
1. Thong tur niy c¢6 hiéu lyc thi hanh tir ngdy 01 thdng 7 ndm 2020.

2. Bai bd Théng tu s6 33/2015/TT-BCA ngay 20/7/2015 cua Bo
trirdng B Cong an huéng dan thyc hién mét sb didu cia Nghi dinh s6
33/2002/ND-CP ngay 28/3/2002 cia Chinh pht quy dinh chi tiét thi

“hanh Phép 1énh Béao v€ bi m4t nha nuéc ké tir ngay Théng tur nay cé hiéu
Ivc thi hanh.

3. Tai liéu, vét chira b1 mét nha nuwde da duge dong dAu chi d6 mat
trée ngdy 01/7/2020 theo méu quy dinh tai Thng tu sb 33/2015/TT-BCA
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ngy 20/7/2015 ctia B trudng B6 Céng an hiréng din thyc hién mot s -
didu cia Nghl dinh s6 33/2002/ND-CP ngay 28/3/2002 ctia Chinh phu quy
dinh chi tiét thi hanh Phap 1énh Bao vé bi mét nha nude tiép tuc dugc bao
vé theo quy dinh cta phap lut v& bao v& bi mat nha nude.

4. Trong qué trinh trién khai thyc hién, néu c6 khé khan vuéng méc
& nghi c4c co quan, t& chitc, ¢4 nhan kip thdi phan 4nh vé Bo Cono an dé
nghién cfru, sira @i, bd sung cho phi hop./.4é~2-

Noi nhin:
-Thil twémg, eac Phé Tha tuéng Chinh phii;
- Céac b, co quan ngang bg; co quan thuge CP;
- HDND, UBND céc tinh, thanh phd trye thude trung won
- Vin phong Trung wong va cic Ban ciia Dang;
- Vin phéng Tong Bi thu;
-Vin phong Chu tich nuéc;
- Héi dong dén toc va cac Uy ban ciia Quoc hoi;

- Vin phong Quéc hai;

- Tda 4n nhén dan tdi cao;

- Vién kiém st nhén dén t6i cao;

- Kiém todn nha nuéc;

- Uy ban trung wong Mit trén Td quoc Viét Nam;
- Ca quan trung wong cia chc doan thé;

- Cuc kiémi tra vin ban, B§ Tu phip;

- Cong béo Chinh phl;

- B Cong an: Céc Thir trudng; don vij tryc thuoc B6; hoc
vién, trudmg CAND; Cdng an céc tinh, thanh phé truc thuge
trung uong;

- Cbng théng tin dién tir B4 Cong an;

- Lwu: VT, ANCTNB(P9).(S, 265).
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MAU SO 01 .

' (Ban hanh kém theo Thong tirs6 24/2020/TT-BCA ngéy 10 thdng 3 néim 2020
ctia By truéng B§ Cong an)

ereeran (D | ' CONG HOA XA HOI CHU NGHIA VIET NAM
B ) . Poc lip — Tw do— Hanh phiic

VAN BAN XAC PINH PQ MAT POI VOI VAT, PIA PIEM, LOI NOI
HOAT BQNG HINH THUC KHAC CHUA BI MAT NHA NUGC

Tén goi cuia vit, dia diém, hoat déng, ndi dung 10i néi hodc hinh thic khéc chira
bi mét nha nudc:....... Y SR ——
Coquan,tochucxacd.mh......................-........_.... ....... S —— 3
Ngucn BB XUAL:. ..eeveeiiisieeeiea e © minhnges wiry e v i i ST KA SR S A

DG ML {3 Yocres ens vis sisan v eyt gy e e ion e A S0 IR § s § i o e
Cancu'xacdmh(4)..........-................_. .............. N
Ngay, thdng, ndm x4c dinh:............. g e i § R 4 el s e s SRV

Lanh dao co quan, to chirc x4c dinh
bi mét nha nudc
(%3, ghi r5 ho tén, chirc vi)

Ghi chii: Mau nay dugc &p dung dbi véi vat, dia d1em, 161 nédi, hoat dong hodc
hinh thitc khéc chira bi méat nha nude ma khéng thé déng diu o mat.

(1) Tén co quan chii quan. |
(2) Tén co quan, td chirc x4c dinh bi mat nha nuéc.

(3) Ghi theo d§ mét ciia vit, dia diém, hoat ddng, ndi dung 161 néi ho#ic hinh
thitc khéc chira bi mét nha nuéc. Trudng hop trong vat, dia diém, hoat ddng, ndi dung
101 néi chira nhiéu théng tin c6 46 mét khéc nhau thi x4c dinh theo d6 mét cao nhét.

(4) Ghi 15 viéc x4c dinh d§ mét can ct vao quy dinh tai didu, khoan, diém nio
cua danth muc bi mét nha nudc cy thé.
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| MAU SO 02
(Ban hanh kém. theo Thong tu 56 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 ciia B§
trucng Bg Céng an)

1. M&u dau '"TUYET MAT": Hinh chit nhét, kich thuorc 40mm x 8mm,
c6 hai dudng vién xung quanh, khoang céch gifta hai dudng vién 13 OImm, bén
trong cua hai dudng vién 13 chit “TUYET MAT” dugc trinh bay bang chit i in
hoa, ¢& chit 13, kidu chit times new roman, dimg, ddm; céch ddu dudng vién
bén ngoai l1a 02mm.

llmm

TUYET MAT

2 mm

2 mm

2. Mau dhu "TOI MAT": Hinh chir nhét, kich thlID’C 30mm x 8mm, cd hai
dudng vién xung quanh, khoang c4ch gitta hai dwdng vién 13 01mm; bén trong
ciia hai dudng vién 12 chir “TOI MAT” dugc trinh bay béng chu in hoa, c& chit
13, kiéu chit times new roman, dimg, dém; cach déu dudng v1en bén ngoai 1a
02mm.

I mm

TOIL MAT

2 mm

2 mm

3. Mau diu "MAT"; Hinh chit nhat kich thudc 20mm x 8mm, cé hai
dudmg vién xung quanh khoang céch gitra hai duong vién 12 01mm; bén trong
ciia hai dudng vién 13 chit “MAT” duge trinh bay bing chit in hoa, cd chfr 13,
kidu chit times new roman, dimg, dam; cach ddu dudng vién bén ngoé.l 1a
02mm. - :

l.lmm

-

2 mm
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MAU S0 03 |
(Ban hanh kém theo Thng tie s6 24/2020/TT-BCA ngay 10 thing 3 ndm 2020 ciia B6
truéng By Cong an)

1. MAu déu chit “A”: Hinh tron, dudng kinh ISnm,‘cé hai dudng vitn
~ xung quanh, khoéng céch gifta hai dudng vién 12 01mm, chiéu cao cua chir “A”
14 10mm, dugc trinh bay & giffa hinh tron, béng chit in hoa, cd chir 40, kiéu chit
times new roman, ding, dam. Mau du “A” duge sir dung dé déng bén ngoai bi -
dungtai lidu bi mat nha nuédce d Tuyét mét.

10 mm

2. M3u déu chir “B”: Hinh tron, dudng kinh- 15mm, ¢6 hai dudng vién
xung quanh, khoang cach gifta hai dudng vién 12 01mm, chiéu cao clia chit “B”
1 10mm, dugc trinh biy & gifa hinh tron, bing chit in hoa, c& chit 40, kieu chit
times new roman, ding, ddm. MAu diu “B” dugc sit dung dé déng bén ngoai bi
dung tai liéu bi mét nha nuéc 49 T6i mat.

3. MAu déu chit “C: Hinh trén, dudng kinh 15mm, c6 hai dudng vién
xung quanh, khoang céch gifta hai dudng vign 1& 01mm, chidu cao cia chit “C”
14 10mm, dugc trinh bay & gitta hinh trdn, bang chit in hoa, & chit 40, kiéu chit
times new roman, dimg, ddm. MAu du “C” dugc sir dung @& déng bén ngodi bl
dung tai liéu bi mét nha nude 46 Mat. |
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MAU SO 04

(Ban hénh kém theo Thong tr 56 24/2020/TT-BCA ngdy 10 thdng 3 nim 2020 cua Ba
truong B Cong an)

1. MAu déu “THOI HAN BAO VE Bf MAT NHA NUGC”: Hinh chit nhét,
kich thwée 70mm x 12mm, cé hai dudmg vién xung quanh, khoang céch gifta
hai dudng vién 1a 0lmm; hing thi nhét 13 dong chit “THOI HAN BAO VE
BMNN?”, trinh bay bing chit in hoa, ¢& chit 13, kidu chfr times new roman,
ding, ddm; hang thtt hai 1& dong chir “Tir ...ngdy...thing...ndm...dén
ngay...thdng...ndm...”, trinh bay bing chit thudng, ¢& chir 10, kiéu chit times
new roman; khoéng cach gifta hang chit thir nhét va hang chit thir hai 1a 02mm.

Mau dau “THOI HAN BAO VE Bi MAT NHA NUGC” dugce 4p dung déi
v&i thél han bao v€ bi mét nha mrde theo quy dinh tai khoan 2 Diu 19 Luat Bao
v€ bi mét nha nudc.

l mm

»!

THOI HAN BAO VE BMNN
Tt ngdy.....théng....nam.......dén ngly.... théng....ndm.......

2 mm

2. MAu diu “GIA HAN THOI BAO VE Bf MAT NHA NUGC”: Hinh chit
nhét, kich thude 70mm x 12mm, c6 hai ducrng vién xung quanh, khoang céch
gifta hai dudng vién 13 01mm; hang thr nhét 13 dong chir “GIA HAN THOI

' HAN BAO VE BMNN”, trinh biy béng chit in hoa, ¢& chit 13, kiu chit times

new roman, dung, d4m; hang thd hai la dong chit “Tu

...ngdy...thing...nim...dén ngdy...thang...ndm...”, trinh bay bing chft

‘thudng, c& chif 10, kiéu chit times new roman; khoang céch gifta hang chit thi
nhit va hang chit thir hai 14 02mm.

1 mm

| . _
_|[GIA HAN THOI HAN BAO VE BMNN
V"l'u ngly....thing.... ndm......dén ngdy.... thing ... nAm......|

2 mm
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MAU SO 05
(Ban hanh kém theo Théng t 6 24/2020/7‘1‘ “BCA ngay 10 thdng 3 nim 2020 ciia Bo
truang Bg Cong an)

Miu diu “GIAI MAT”: Hinh chit nht, kich thuée 30mm x 13mm, ¢6 hai
duong Vlen xung quanh, khodng cach gifra hai dudng vién 12 01mm; hang thi
" nhét 12 dong chit “GIAT MAT®, trinh bay bang chir in hoa, c3 chit 14, kidu chit
times new roman, ding, dam hang thi hai 1a ch&r "Tu:....." & dAu hang va cic dau
chim cho dén hét, trinh bay bing chit thuong, c& chir 13, kidu chir times new
roman; khoang cach gitta hang chir thir nhat va hang chit th hai 13 02mm. Sau
khi déng diu "GIAI MAT” & dong “Tir......” phai ghi 15 thoi glan gial mat bat
diu tir nigay, théng, ndm 1anh dao ¢6 thAm quyén ky quyét dinh giai mét.

. Dau “GIA.I MAT” duge str dung d¢é dong trén tai liéu bi mét nha nudc ké
tir ngly ¢6 quyet dinh g1a1 mét clia ngudi cé thdm quyén va tir ngdy nhin dugc
théng béo giai mat hoic ddi véi trudmg hop quy dinh tai diém ¢, khoan 2 Piéu 22
Luft Bao vé bi mit nha nudec.

I mm
GIAL MAT||
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MAU SO 06
(Ban hinh kém theo Thong ti s6 24/2020/TT-BCA ngay 10 thdng 3 nam 2020 cia Bg
truong B Cong an)

1. MAu diu “GIAM XUONG TOI MAT”: Hinh chfr nhét, kich thugc
55mm x 13mm, c6 hai duong vién xung quanh khoang cach glua hai dudng
vién 14 0lmm; hang thir nhit 13 dong chit “GIAM XUONG TOI MAT”, trinh
bay béng chit in hoa, ¢ chit 14, kidu chit times new roman, dung, dam; hang
thir hai 1a ehir "Tur:...." & dAu hang va cac diu chim cho dén hét, trinh bay béng
chit thuong, ¢& chit 13, kidu chir times new roman; khoang c4ch gifta hang chir
thir nhit va hang chit thir hai 13 02mm.

llmm

GIAM XUONG TOI MAT

2 mm

2. MAu déu “GIAM XUONG MAT”: Hinh chir nhét, kich thudc 50mm x
13mm, cé hai dudng vién xung quanh, khodng céch gifta hai dudng vién 13
01mm; hang thir nhit 1a dong chit “GIAM XUONG MAT?, trinh bay béng chit
in hoa, c& chit 14, kidu chit times new roman, dimg, d4m; hang tht hai 13 chi
"Tir:....." & dAu hing va cdc déu chém cho dén hét, trinh bay bang chir thudng,
& chit 13, kiéu chit times new roman; khoang cach giita hang chir thir nhét va
hang chit thir hai la 02mm.

]lmm

GIAM XU6NG MAT

* DAu "GIAM XUONG TOI MAT" va du “GIAM XUONG MAT” dugc

st dung d& d6ng trén tai liéu bi mét nha nudc k& tir ngdy c6 quyét dinh giam dd

" mét clia ngudi co thdm quyén‘ va tir ngay nhén dugc thong bdo giam d§ mat.

Sau khi déng déu "GIAM XUONG TOI MAT" va diu “GIAM XUONG MAT”

& dong “Tir:....” phai ghi r5 thol gian gidm mét bét d4u tir ngay, thang, nim lanh
dao c6 thdm quyén quyét dinh giam mat.
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3, Mfu ddu “TANG LEN TUYET MAT”: Hinh chit nhét, kich thuéc
55mm x 13mm, c6 hai dudng vién xung quanh, khoang cach gifra hai duong vién
12 01mmj; hang thir nhét 13 dong chit “TANG LEN TUYET MAT?”, trinh bay
" blng chit in hoa, c& chit 14, kidu chir times new roman, dimg, dém,; héng thr hai
14 chit "Ti....." & diu hing va cac diu chdm cho dén hét, trinh bay bing chir
thudng, c& chir 13, kidu chir times new roman; khoang cach gifta hang chit thir
* nhét va hing chr thir hai 1a 02mm.

lem

TANG LEN TUYET MAT

2mm

4, MAu diu “TANG LEN TOI MAT”: Hinh chit nhat, kich thudc 50mm x
13mm, cé hai du:ong vién xung quanh, khoang cach gifra hai dudng vién 1a
01mm; héng thir nhit 13 dong chit “TANG LEN TOI MAT”, trinh bay bang chit
in hoa, ¢& chit 14, kiéu chit tlmes new roman, dung, dam,; hang thir hai 13 chix
"Tir:....." & du hang va cdc ddu chdm cho dén hét, trinh bay bing chit thucmg, co
chit 13, kidu chit times new roman; khoang céch gifta hang chit thir nht va hang
chit thir hai 13 02mm.

| mm

TANG LEN TOI MAT

2 mm

Dau "TANG LEN TUYET MAT" va déu “TANG LEN TOI MAT” dugc

st dung d& déng trén tai heu bi m4t nha nudc ké tir ngay 6 quyet dmh ting dd

mét clia ngucn c6 thim quyen va fir ngay nhan dugce thdng béo tang dd méat. Sau

khi d6ng déu "TANG LEN TUYET MAT" v& déu “TANG LEN TOI MAT” &

dong “Tir:.....” phai ghl 3 thcn gian ting d§ mat bit ddu tir ngdy, thing, nim
lanh dao c6 thim quyén quyét dinh ting d6 méat.
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MAU SO 07
(Ban hanh kém theo Théng tu s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 ctia B§
truong Bg Cong an)

1. MAu déu “TAI LIEU THU HOTI”: Hinh chit nhét, kich thuée 55mm X
13mm c6 hai dudng vién xung quanh, khoang céch gifra hai dudng v1en 1a
01mm; hang thi nhat 13 dong chir "TAI LIEU THU HOI" duge trinh bay bing
~ chit in hoa, c& chit 14, kidu chft times new roman, dimg, dam hang thit hai 1a
dong chit "Th&i han" & dAu hang va céc diu chdm cho dn hét, trinh bay bang
chif thuong, c& chir 13, kidu chit times new roman; khoang céch gifta hang chit
thir nhét va hang chu' thit hai 1a 02mm.

Diu “TAI LIEU THU HOI” sir dung trong trudmg hop tai liéu bi mat nha
nude duge phat ra trong mot thdi gian nhét dinh, ngudi st dung chi dugc sir -
dung trong thoi han 46 va ndp lai cho noi phat tai liu. Sau khi dong diu "TAI
LIEU THU HOI" & dong “Thai han” phai ghi rd thoi gian thu hdi tai lidu trude-
ngay, git cu thé.

llmm

TAI LIEU THU HOI

2 mm

2. MAu déu "CHI NGUOI CO TEN MOI PUGC BOC BI”: Hinh chir
nhét, kich thudc 70mm x 9mm, c6 hai dudng vién xung quanh kboang cach
gma hai dudng vién 13 01mm, bén trong 12 hang chir "CHI NGUOI CO TEN
MOI PUGC BOC BI" trinh bay bang chit in hoa, c& chit 14, kiéu chir times
new roman, dimg, d4m, cich déu dudng vién bén ngoai 02mm.

Déu "cHI NGUOI cO TEN MGI PUGC BOC BI" sir dung trong trudng
hop chuyén tai liéu, vét chira bi mét nhé nwéc ma chi ngudi nhén méi durge boc
bi d8 bao dam bi mat cua tai liéu; ngoai bi ghi 15 tén ngudi nhén, bd phén
chuyén tai liéu phai chuyén tin tay ngudi c6 tén trén bi.

[ 1 mm

| CHi NGUOT CO TEN MG1 PUGC BOC BI

~2mm

2mm
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MAU SO 08
(Ban hanh kém theo Théng tu s6 24/2020/TT-BCA ngay 10 thang 3 ndm 2020 cua Bj
trudmg Bg Céng an)

Mau ddu “BAN SO” hinh chir nhat, kich thuéc 30mm x 8mm, cé 01
duong vién xung quanh, bén trong ducmg vién 13 hang chir “BAN SO, dugc
trinh bay bang chit in hoa, c& chit 14, kidu chu times new roman, dimg, dam.
Mau déu “BAN SO” dugc st dung dé quan ly s lugng tai lidu bi mat nha nuéce
phat hanh dén cac co quan, td chirc; miu déu “BAN SO” dugc déng trén trang
du cla tai liu, & ph1a trén bén trai. Vi du: Ban sb 1 dugc giri cho B§ Ngoai
. giao s& ghi nhur sau “BAN SO: 017,

8 mm | BAN 36

¢
4

30mm :
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MAU SO 09
(Ban hanh kém theo Thong tir 56 24/2020/TT-BCA ngay 10 thang 3 ndm 2020 cua Bf
truong B Céng an)

Miu diu “BAN SAO Bf MAT NHA NUGC”: Hinh chit nhat kich
thuéc 60mm x 40mm, phia trén 12 hang chit “TEN CO QUAN, TO CHUC”,
~ trinh bay bang chit in hoa, ¢ chit 14, kiéu chit ding, dim; dudi hang chir tén co
quan t§ chirc 13 cac hang chit “Sao y ban chinh/Sao luc”, “ngay, théng, ndm”,
“sd 1uorng” “noi nhan”, “Thdm quyén sao”, trinh bay bang chft thuong, c& chit
13. Kiéu chir ciia cic hang chir trong déu “BAN SAO Bf MAT NHA NUGC” 1a
kleu chit times new roman. -

Mau diu “BAN SAO BI MAT NHA NUGC” dugc sir dung kh1 thuc hién
“Sao y ban chinh” ho#c “Sao luc”. Néu 13 ban sao y bén chmh thi ghi 5 1 sao
y, ban sao luc thi ghi 15 12 sao luc. Tai dong “Thém quyen sao™ ghl 0 chitc vu
cua ngudi cho phep sao; k.hoang trong bén dudi dong “Thdm quyen sao” 1a chir
ky cta ngum co tham quyén, con déu clia co quan, td chac (neu c0), ho tén clia
ngudi cb thdm quyén cho phép sao.

Diu “BAN SAO Bf MAT NHA NUGC” duge d6ng & phia dudi cung tai
trang cudi cia ban sao tai liéu bi mét nha nude.

' TEN CO QUAN, TO CHUC
Sao 0 Fu T AL B ——
| Ngﬁy .......... thANg. ..cse. oo DAM wevrmrrnnecnnnne

; - Noi nhan:...
: Thim quyén o T — 3
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'MAUSO 10
(Ban hénh kém theo Thong tw 56 24/2020/TT-BCA ngay 10 thing 3 ndm 2020 ctia B§
trudng B¢ Cong an)

AP —— B s a TRICH SAO
...................................... (2)
er(3)er [TS-...(4) wid)esmgdy  thang  ndm 20..
NOI DUNG TRICH SAO
Noinhfn:  eveesessa A (6)eereneseeereeneerinenene
- L““ VT, (7) ® (Chit by; ddu ciia co quan, 16 chikc)
NICC) WUTRURUT R

Ghi chu:
(1) Tén co quan, to chirc chii quén (néu c6).
. (2) Tén ca quan, td chirc sao vin ban.
(3) S6 ctia ban trich sao.
(4) Ky hiéu ciia van ban dugc trich sao, vi du: QD-TTg hodc BC-BCA.
(5) bja danh.
(6) Chuc vy clia ngudi ¢6 thdm quyén sao.
@) Viét tﬁt hodc ghi phlen hiéu co quan, td chirc sao.
(8) Viét tht tén ngudi sao, ghi rd so luorng bén sao, vi du: (Q, 05).
(9) Ghi 18 ho tén ctia ngudi ¢d thdm quyén cho phép sao.
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| MAU SO 11
(Ban hanh kém theo Théng tur s6 24/2020/TT-BCA ngay 10 thang 3 nam 2020
' cua Bg truong B Céng an)

Mau diu “BAN SAO SO”: Hinh chit nhét, kich thuéc 37mm x 8mm, ¢6 mot
dudng vién xung quanh, bén trong I3 hang chir “BAN SAO SO, trinh bay bang chit
in hoa, c& cht 14, kidu chr times new roman, déng, d4m. Diu “BAN SAO SO”
dugc dong & goc trén bén phai tai trang du clia ban sao tai liéu bf mét nha née.

s | BAN SAO §G.....

37 mm
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MAU SO 12 |
SO QUAN LY SAO, CHUP Bf MAT NHA NUGC

(Ban hanh kém theo Thong tu s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020

cua B¢ trudéng Bé Cong an)

= A
1. Man so

84 quén 1y sao, chup bi mét nha nuéc duge in sin, kich thuée 210mm x

297mm.
- a) Bia va trang dau
. Blavatrang Hiu cita S8 quén 1y sao, chup bi mat nha nuéc duoc trinh bay
theo hinh minh hoa duéi day; ' '
........... JOE O
............. o

sO QUAN LY SAO, CHUP BI MAT NHA NUGC

Nam: ... (3)...

Tit NGAY oo vor. AR NGEY crv. (4) e e

Quy‘én 86 ....(5)...

Ghi chu:

(1): Tén co quan, td chirc chit quan cdp trén tryc tiép (néu co).
(2): Tén co quan, td chirc.

(3): Nim mé& S8 quén Iy sao, chup bi mét nha nudc.

(4): Ngay, thang bt dau va két thic,

(5): S6 thit tyr cia quyén sb.
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b) Phin quan 1y sao, chup bi mat nha nuéc

Phin quén 1y sao, chyp bi mé4t nha nudc dugc trinh bay trén trang gify
khd Ad4 (210mm x 297mm) bao gdm 09 cdt theo mAu sau:

Séthirty | Ngiy, | Ténloal vatrich | DY mat S5 |Noinhin| Ngudicd | Ngudi | Ghi
| . théang, yéu ndi dung tai lugng | ban sao, thém_quyén | thyc | chd
ndm sao, | liéu, vét chira bén chup cho phép sao, | hign
chuptdi | BMNN dugc 520, chup sao,
liéu, vat sao, chup chup chup
" chta
BMNN _ ,
(1) @ (3) G (5) (O] Q) ® )]
2. Huéng din quin 1y

Cot 1: Ghi sb thir ty tir 01 &én khi st dung hét quyén sd.

Cot 2: Ghi ngdy, thang, nim sao tai liéu, v4t chira bi mét nha nudc; abi voi
nhitng ngay duéi 10 va thang 1, 2 thi phéi thém sb 0 & truge, vi du: 03/01, 27/7,

31/12.

‘Cot 3: Ghi tén loai va trich yéu noi dung tai lidu, v4t chira bi mit nha nudc

dugc sao.

Cot 4: Ghi 15 d6 méat cia tai liéu, vét chira bi mat nha nuéc duge sao (Tuyét
mat, Tdi mat, M4t hodc ghi ky hiéu A, B, C).

- Cot 5: Ghi r5 sb lurgng ban sao.

Cot 6: Ghi tén co quan, td chirc hodc don vi, c4 nhén nhén ban sao tai ligu, vét
chtra bi mat nha nudc.

‘ Cot 7: Ghi tén, chirc vy clia ngudi cd thim quyén cho phép sao.

C6t 8: Ghi 16 ho tén va chit ky x4c nhén ctia ngudi thuc hién sao.
C6t 9: Ghi nhimg ndi dung cin thiét khac.
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MAU §0 13
| (fBan héanh kém theo Thong tu s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020
: ctia By trudng B§ Céng an)

(D) CONG HOA XA HQI CHU NGHIA VIET NAM
wildy  ° Poc lap — Tw do — Hanh phiic

VAN BAN GHI NHAN VIEC CHUP TAI LIEU,
VAT CHUA BI MAT NHA NUGC

Tén, loai tai liéu, vét chira bi mat nhd nede uge ChUPL. s sommmson s 4 eeareieaneas
56 TeriiE DAL GRS come oo cossue excows vuos bn nins s asms sxans s sus s s s sw 332 e
Noinhin ban chup (3):...cveeervereiiieniiicinininnn. PR F—— e -
P06 mét ciia tai liéu, vat chira bi mét nha nuée duoc chup (4):............. g e s

Ngay, thang, nim chyp tai lidu, vat chira bi mét julat: Roii (i A eereirenesnaee

Lénh dao co quan, tb chirc cho phép chup Ngudi thuc hién chup tai ligu, vt chira bi
: tai 1igu, vat chira bi mit nha nude

7 mét nha nude
(ky, ghi rd ho tén, chirc vy) (5, ghi 8 hp tén)

Ghi chii: MAu nay 4p dung ddi véi ban chyp tai liéu, vt chira bi mét nha nurde
khéng thé déng du ban sao, chup hofc trdng hop chup tAi ligu bi mét nha nuée dé
gt co quan, t§ chirc theo phap lust v& co yéu; mAu ndy duge giri kém theo bén chup
tai lidu, vAt chita bi mit nha nuéc cho co quan, to chitc nhin ban chup.

(1) Tén co quan, td chirc.

(2) Tén co quan, tb chitc quan ly, st dung ti liu, v4t chira bi mét nha nudc.

(3) Ghi rd tén co quan, td chire nhan ban chyp.

(4) Ghi rd 0 mét clia tai liéu, vt chira bi mét nha mréc duge chup (Tuyét mét,
Téi mat, Mat hodic ghi ky hiéu A, B, C). |
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MAU 80O 14
SO PANG KY Bi MAT NHA NUGC PI
(Ban hanh kém theo Théng tu s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020
ciia Bé trudng Bé Cong an)

1. MAu sb
-S4 dang ky bi mét nha nudc di duge in sin, kich thudée 210mm x 297mm.
a) Bia va trang dhu ’

Bia va trang d8u ciia S8 dang ky bi mét nha nudce di dugce trinh bay theo
hinh minh hoa dudi day: '

$& DANG KY Bi MAT NHA NUGC BT
Nem: .. (3)..

Tit NGAY ... AN NGEY oo (4)e .

TS e oo AEN 6 eevvraeene () e e

Quyén sé: ....(6)...

Ghi chu:

(1): Tén co quan, 1§ chirc chit quan cép trén tryc tiép (néu co).

(2): Tén co quan, té chirc.

(3): Nim mé S& dang ky bi mét nha nuéc di.

(4): Ngay, thang bét diu va két thic ding ky van ban trong sb.

(5): Sb thir tu dang ky van bin mét di dAu tién va cudi cling trong s0.
(6): S thir tur clia quyén sb.
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b) Phin dng bi mat nha nuéc di.

" 'Phén quén Iy bi mat nha nudc di dugc trinh bay trén trang gify khé A4

(210mm x 297mm) bao gdm 09 c6t theo mau sau:

Sétht| Sb,k§ | Ngay |Ténloaivatrich | Domét | Ngwdi | Noi | Donvi S6 | Ghi
tw higu tai thang | yéu ndi dung tai ky nhén hru | lugng | cha
| ‘lidu, vat | xac dinh | ligu, vt chira
chira | thiligu, BMNN
BMNN | vét chira

- BMNN : - :
O (3) @) [©) (6) ) ®) © 1349}

2. Huémng din ding ky

Cbt 1: Ghi sb thir tu tir 01 dén khi sit dung hét quyén s6.
Cot 2: Ghi sé va ky hiéu cha tai liéu, vat chira bi mat nha nuéc.

' Cét 3: Ghi ngdy, thang, nim clia vin ban; d6i v6i nhitng ngay duéi 10 va thing

1, 2 thi phai thém s6 0 & trwde, vi dy: 03/01, 27/7, 31/12.

Cot 4: Ghi tén loai va trich yéu ndi dung tai ligu, vat chira bi mét nha nuéc; dbi

v&i bi mat nha nudc di ¢6 d9 mat "Tuyét méat" thi chi dwgc ghi vao cft trich yéu ndi
dung sau khi dugce phép cla lanh dao x4c dinh d6 mét bi mét nha nurde 6.

Cot 5: Ghi 13 d0 mét cla tai ligu, vét chira b1 miét nhi nuéc (Tuyét miat, Téi

mat, M4t ho#ic ghi ky hiéu A, B, C).

Cot 6: Ghi tén cia ngudi ky tai liéu bi mét nha nude.

C6t 7: Ghi tén cac co quan, t& chirc hoc don vi, c4 nhan nhén tai liu, vét chira -

bi m4t nha nude nhu dugce ghi tai phin noi nhan cia tai liéuw.

Cot 8: Ghi tén don vi luu tai liu.

Cot 9: Ghi s& lrong ban phét hanh tai lidu.
Cot 10: Ghi nhitng ndi dung cAn thiét khéc.
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MAU SO 15
| sO PANG KY B MAT NHA NUGC PEN
(Ban hanh kém theo Thing tu s6 24/2020/TT-BCA ngay 10 thdng 3 nam 2020
ctia B trucng Bé Cong an)
1. Mau 56

Sb dang ky bi mét nha nudc dén duoc in sin, kich thuéc 210mm x

297mm.
a) Bia va trang diu

Bia va trang d&u clia S6 dang ky bi mét nha nudc dén dwoc trinh bay
tuong tu nhu bia va trang dAu clia So dang ky bi mat nha nuédc di, chi khac tén -

goi la "s® DANG KY Bl MAT NHA NUGC BEN".
b) Phén ding ky bi méat nha nudc dén

Phén quén 1 bi mat nha nuéc dén duge trinh bay trén trang gidy kho A4

(210mm x 297mm) bao gém 09 cot theo mAu sau:

Shthir| Ngdy | Sbdén | Coquan th | Sb,ky | Ngay | Ténloai | Pomét | Ponvi| Ghi
dén chirc ban higu thang | vatrich hodc | chu
" | hanh tai ligu, yéu ndi ngudi
vét chita dung : nhén
| BMNN
1) 2) 3) ) ) 6 @] (8 ® | 40

2. Huéng din ding ky
Cot 1: Ghi 8 thir tur tir 01 dén khi st dung hét quyén sd.
Cot 2: Ghi theo ngay, thang dugc ghi trén diu dén.
Cot 3: Ghi theo sé dugc ghi trén déu dén.
| Cot 4: Ghi co quan, t8 chirc ban hanh tai liéu, v4t chira bi mit nha nude.
C6t 5: Ghi s8 va ky hiéu ctia tai ligu, vét chira bf mft nha nuéc dén.

. Cot 6: Ghi ngay, théng, nim cua vin ban mét dén; dbi véi nhfmmg ngay dudi 10
va thang 1, 2 thi phai thém s0 0 & trude, vi du: 03/01, 27/7, 31/12.

C6t 7: Ghi tén loai va trich yéu ndi dung clia tai lidu, bi mét nha nuéce dén.

Cot 8: Ghi r6 d6 mét cua tai liéu, vat chira bi mét nha nudc (Tuyét mat, Téi

mat, M4t hoic ghi ky higu A, B, C).
Cbt 9: Ghi tén don vi hodc ¢ nhén nhén tai liéu, vat chira bi mét nha nudc dén.
C6t 10: Ghi nhitng ndi dung cén thiét khac.
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MAU SO 16
SO CHUYEN GIAO Bf MAT NHA NUGC
(Ban hanh kém theo Thong tur s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020
ctia Bé truéng Bj Cong an)

- 1. MAu sb
‘ "85 chuyén giao bi mét nha nuéc duge in sin, kich thuéc 210mm x
297mm. ‘ '
a) Bia va trang dAu

Bia va trang du. cia s6 dugc trinh bay tuong tw nhir bia va trang dau
clia S8 dang ky bi mét nha nude di, chi khac tén goi la "$O CHUYEN GIAO
BI MAT NHA NUGC".

b) Phén chuyén giao bi mat nha nudc

han chuyen giao bi mét nha nuéc duge trinh bay trén trang glay kho A4
theo chidu réng (210mm x 297mm) ho#c theo chidu dai (148mm x 210mm) bao
gbm 06 cot theo mau sau:

Ngéy- chuyén So dénhoic | Do mit Ponvihodc | Ky nhfxn Ghi chit
s6 ai | ngudinhdn

1) & | ® | @ [ 6 | ©

2. Huwémg dén ghi

- Ct 1: Ghi ngay, thing, nim chuyen giao bi mat nha nudc cho cic co quan, tb
chirc, cé nthan; dbi véi nhﬁ:ng ngay dudi 10 va thang 1, 2 thi phai thém sb 0 & trude;
nidm dwoc ghi bing hai chit s& cudi ctia nim, vi du: 03/01 27/7, 31/12.

C6t 2: Ghi theo s6 duoc ghi trén ddu "dén"; ; s vin ban di.

C6t 3: Ghi rd mirc ¢§ mét cia bi mét nha nudc (Tuyé&t mat, Thi mat, Mat hoic
-ghi ky hiéu A, B, C).

Cot 4: Ghi tén don vi ho#c c4 nhin nhin bi mit nha nu'orc
Cot 5: Chix ky clia ngudi truc tlep nhén bi mét nha nude.
Cot 6: Ghi ndi dung cin thiét khéc (nhu ban sao, sb lugng tai ligu...).
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MAU 80 17
(Ban hanh kem theo Théng tu 56 24/2020/TT-BCA ngay 10 thdng 3 nam 2020 ctia B$
truémg B6 Céngan)

........... (1) CONG HOA XA HQI CHU NGHIA VIET NAM
p— 2) Doc 14p — Tu do — Hanh phic

A A 7 - x A A N A i A * r A b
Tén co quan, to chiic hodc c4 nhén d€ nghi cung cap, chuyén giao bi mat nha
REGCL. . o6 aam s omenvms mas bny vase  nimin i i e o L e v ereanananann v

Ho va tén ngudi dai dién cla co quan, to chirc hodc ci nhan d€ nghi cung cap,
chuyén giao bi mét nha OUGC:...euviininnineenens S S

Vi tri cong tac clia nguoi dai dién hodccanhn @o.....coovvininiiinnn, S $ER SN

Bi mét nha nudc d& nghi cung cép, chuyén giao:

........................................... (B)c st aws sonns snmuos smn somene sxsibis s snd comasissss
D06 mét ciia bi mat nha nudc d& nghi cung cép, chuyen 7312 (R ——
Muc dich sir dung bi mét nuéc:........ooeninns rcata s B U oo ik 9 8 S ———
Cam két bao vé bi mét nha nude:................ (3 SOOI A S—
Co quan, td chirc hoic cd nhéin ae nghl
(ky, ghi r8 ho tén, chirc vu va dong diu)
Ghi chi:

(1) Tén co quan, tb chitc @2 nghi cung cép, chuyén giao bi mét nha nudc
(2) Sb, ky hiéu cua vin ban d2 nghi cung cép, chuyén giao

(3) Ca quan, td chirc quan Iy, xéc dinh bi mat nha nude

(4) Loai, trich yéu ndi dung ciia bi mét nha mrée

(5) Trudng hqp cung cép, chuyén giao bi mat nha nudce cho co quan, td chire,
c4 nhin nudc ngoai pha1 cam két khong cung cap cho bén thir ba, néu khong cé sy
dbng y clia bén cung cép.
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MAU SO 18
(Ban hénh kém theo Thong tu s6.24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 cua BS
trudng Bo Céng an)

THONG K& B MAT NHA NUGC
STT S6, ky T Tén loai, P§ mat Théi gian xac Co quan, t | Ghichu |
: hitucia | trich yéu tai dinh hoc tiép chirc x4c
tai lién, | liéu, vét chia nhén, luu gif dinh hodc
vitchia | bimétnhd .| tiépnhén,
bi m4t nha nudc | luu gify
nudc : S S——
o | @ @ | ® ) ©® | O
Lénh dao co quan, t chirc thong ké ‘. | Ngudi thong ké
(k5, ghi ré ho tén, chire vi) (ky, ghi rd ho tén)

Ghi chii: MAu théng ké bf mat nha nuée duge sir dung dé thong ké tai ligu, vat
chira bi m4t nha nuéc phét hanh va tiép nh4n trong nim cdng téc. -

(1): Ghi sb thir ty tai liéu, vit chia bi m4t nha nuéc duge phat hanh hodc tiép
nhén, luu gitr.

(2): Ghi sb, ky higu, ngay, thing, nim xéc dinh tai lleu, vét chita bi mét nha nudec.

(3): Tén loai, trich yéu ndi dung ciia tai 1igu, vét chira bi mét nha nude.

(4): Ghi 40 mit cia tai liéu, vt chira BMNN (Tuyét miat, Téi mét, Mit hogc
ghi ky higu A, B, C).

(5): Ghi cy thé ngay, théng, nim xé4c dinh hodc tiép nhan, lru gitr.

(6): Ghicy thé co quan, 8 chire x4c dinh holc tiépnhén, hru gift bi mit nha mrée.

(7): Ghi nhitng ndi dung cin thiét khéc (ban sao, s lrong ban lru gitt...).
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~ MAUSO1
SO PO VI TRi CAC DAU MAT TREN VAN BAN
(Trén m{t trang gidy A4: 210 mm x 297 mm)
(Kém theo Théng twsé /2020/TT-BCA ngdy thdng ndm 2020 cia Bj trudng Bg Cong an)

b | n 20-25mm L I
2 1
15
4
3
5b S5a
10a 10c %9a
10d
10b 12
18-20mm
< > ,
30-35 mm 6
9b Ta ‘
1 13
14
16

20-25 mm




5a .
5b

7a, 7b, 7c
9a, 9b

10a
. 10b

. 10c

10d -
11
11a
11b
11c
12
13

14
15
16
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Ghi chu:

Thanh phén thé thc vin ban

Qudc higu

Tén co quan, td chirc ban hanh vin bin

86,ky hiéu cia vin ban

Pija dz_uih va ngdy, théng nim - hanh vép bén

Tén loai va trich yéu ndi ding vin bin

Trich yéu -ndi dung vin ban

Nbi dung vin ban ) )
Quyén han, chirc vy, ho tén VA chit ky clia ngudi ¢6 thdm quyén
Déu ciia co quan, t& chic

Noi nhgn ,

DAu chi g mit (Tuyét mét, Ti mat, Mat) -

Déu chi 46 khin

Déu gidi mét

Déu ting mAt,-gidm mit

Déu théi han bao v§ bf m4t nha nuée

Déu tai liéu thu hdi hofic d4u Gia hizn théi han bio vé bf mat nha muée
Dﬁu “Ban s6” '

DAu “Bén sao s8”

Chi dfn vé dy théo vén ban

Ky higu ngudi soan thio, s& hrgng bén phét hanh; dugc phép hogc khéng dugc phép
sag, chup

DAu ban sao bf m4t nha nuéc
Logo: In chim duéi tén co quan, t chirc ban hinh vin ban (néu c6)

DPia chi co quan, t8 chire; dia chi E-Mail; dja chi Website; s dién thoai; s6 Telex; sb
Fax :
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